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AUGUSTA TECHNICAL COLLEGE

Augusta Technical College operates under the supervision of the State Board of the Technical College System of Georgia,
serving the needs of business, industry, and the public in a five-county area in east central Georgia. Augusta Technical
College is a unit of the Technical College System of Georgia.

Augusta Technical College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools
to award Associate of Applied Science Degrees, Diplomas, and Technical Certificates of Credit. Contact the Commission on
Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of
Augusta Technical College.

THE TECHNICAL COLLEGE SYSTEM OF GEORGIA AND ITS CONSTITUENT TECHNICAL COLLEGES DO NOT
DISCRIMINATE ON THE BASIS OF RACE, COLOR, CREED, NATIONAL OR ETHNIC ORIGIN, GENDER, RELIGION,
DISABILITY, AGE, POLITICAL AFFILIATION OR BELIEF, DISABLED VETERAN, VETERAN OF THE VIETNAM ERA, OR
CITIZENSHIP STATUS (EXCEPT IN THOSE SPECIAL CIRCUMSTANCES PERMITTED OR MANDATED BY LAW). THIS
NONDISCRIMINATION POLICY ENCOMPASSES THE OPERATION OF ALL EDUCATIONAL PROGRAMS AND
ACTIVITIES, INCLUDING ADMISSIONS POLICIES, SCHOLARSHIP AND LOAN PROGRAMS, ATHLETIC AND OTHER
TECHNICAL COLLEGE SYSTEM AND TECHNICAL COLLEGE-ADMINISTERED PROGRAMS, INCLUDING ANY
WORKFORCE INVESTMENT ACT OF 1998 (WIA) TITLE | FINANCED PROGRAMS. IT ALSO ENCOMPASSES THE
EMPLOYMENT OF PERSONNEL AND CONTRACTING FOR GOODS AND SERVICES. THE TECHNICAL COLLEGE
SYSTEM AND TECHNICAL COLLEGES SHALL PROMOTE THE REALIZATION OF EQUAL OPPORTUNITY THROUGH A
POSITIVE CONTINUING PROGRAM OF SPECIFIC PRACTICES DESIGNED TO ENSURE THE FULL REALIZATION OF
EQUAL OPPORTUNITY.

For information on Title IX, contact the Title IX Coordinator, Randall L. Davis at (706) 771-4081 or in Building 100. For
information on ADA/504, contact the ADA/504 Coordinator, Karissa D. Wright, at (706) 771-4067 or go to the Counseling
Center in Building 1300.

THE COLLEGE CATALOG

The statements set forth in this catalog are for informational purposes only and should not be construed as the basis of a
contract between a student and the College.

While this catalogbs provision wild/l ordinarily be applied, Au
cat al og foss, ingluding eéngrance requirements and admissions procedures, courses, programs of study, academic
requirements for graduation, fees and charges, financial aid, rules and regulations, and the college calendar without notice to

individual students. Every effort will be made to keep students advised of changes and to minimize the inconvenience such

changes might create for students. Information on changes will be available in the Admissions Office and/or the Student

Records Office.

It is especially important that students know that it is their responsibility to keep informed of all changes, including academic
requirements for graduation.

***Eor Catalog updates, refer to the Augusta Technical College Catalog located on the website at www.augustatech.edu.
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A Message from the President:

Welcome to Augusta Technical College. The College has been the community leader in providing quality
technical education programs for more than 40 years. Augusta Technical College makes positive
contributions to the lives of area citizens and to the economic growth and development of the Central
Savannah River Area.

The College is proud of its role in developing choices for individuals to use in career planning and
development. Whether you are a high school student, recent graduate, returning student, or degree holder
seeking new skills or advanced training, | believe that one of the more than 90 programs leading to an
associate degree, diploma, or technical certificate of credit will meet your needs.

You will find dedicated faculty members with expertise in their fields to help you have a meaningful
educational experience. The College provides a caring environment and a student services staff committed
to providing quality support services in the areas of advising, career counseling, financial aid, and job
placement. Faculty and staff work as a team to provide opportunities for student success and to assist you
in reaching your educational goals.

Again, welcome to Augusta Technical College. Use this catalog as a guide to the programs and services
available to you.

Sincerely,

Torg G

Terry D. Elam, President
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GENERAL INFORMATION
Augusta Technical College Timeline

1961  Augusta Area Vocational-Technical School was established by the Georgia State Board of Education in conjunction
with the Richmond County Board of Education.

1963 The Richmond Area Vocational School was established.
1966  The two schools were combined to form Augusta Area Technical School.

1981  With the exception of the health occupations programs, which remained in a facility on Walton Way, the programs
offered by Augusta Area Technical School were moved to one campus located off Deans Bridge Road.

1984  The first students graduated with an Associate of Applied Technology Degree (AAT).

1987  Augusta Area Technical School became a state school operated by the Georgia State Board of Technical and Adult
Education. The State Board changed the school name to Augusta Technical Institute. The Augusta Technical
Institute Foundation was founded to promote higher education by acquiring and administering cash, grants, and other

funds to support scholarships, building projects, and other programs at Augusta Technical Institute.

1990 Augusta Technical Institute became August aés | eading provider of l'iteracy e
responsibility for the Office of Adult Education.

1991  Allied Health programs moved to the Deans Bridge Road campus when construction was completed on a new Health
Sciences building.

1995  The Augusta Technical Institute Foundation launched The Power To Be Campaign, a major gifts campaign to provide
furnishings and equi pment for Augusta Technical Instituted

technology support, and funds for future land acquisition and capital construction.

1997 Plans were announced for the Waynesboro/Burke Campus. The Office of Adult Education was moved to the Augusta
Campus. The Thomson/McDuffie Campus opened.

1999  Construction began on the Waynesboro/Burke Campus of Augusta Technical Institute. Plans for the Student
Services/Classroom Building were announced for the Augusta Campus.

2000 Augusta Technical I nstituteds name became Augusta glistachni ca
Technical College opened.

2001  Groundbreaking for the Student Services/Classroom Building was held on December 4, 2001.

2002 The 900 building was dedicated to Thelma fATo0O Ray All good.
2003  The Student Services/Classroom Building opened.

2004  The dedication of the Student Services/Classroom Building was held on April 29, 2004.

2005 Funds were appropriated for Columbia County Center.

8



Mission
Augusta Technical College, a unit of the Technical College System of Georgia, is a public postsecondary institution that
promotes and provides the educational, economic, and community development needs of its service area.

Goals
A To provide competency-based associate degree, diploma, and technical certificate of credit programs to prepare

students for employment.

A To provide adult education services to prepare students for access to postsecondary education.

A To provide learning support courses to prepare students for access to postsecondary education.

A To provide opportunities for lifelong learning through credit and non-credit courses, workshops, and seminars.

A To contribute to the development of business and industry and the community through customized education, job
training, and retraining.

A To provide a seamless education system by collaborating with area secondary and postsecondary institutions.

A To provide support services and activities to enable students to develop and achieve educational, personal, and
career goals.

A To provide opportunities that allow employees to remain current in their respective positions.

A To provide a planning and management system for the allocation of resources to support programs and services.

A To provide a positive image through marketing and public relations activities.

A To provide an institutional development program to enhance the College mission.

A To provide services and resources to enhance planning and decision-making.
Approved by College Board of Directors
June 3, 2009

Guarantee

The Technical College System of Georgia has developed curriculum standards with the direct involvement of business and
industry. These standards serve as the industry-validated specifications for each program of study and allow Augusta
Technical College to offer its business partners this guarantee:

Ailf one of our graduates, wh o mragsameaddihisaotr leed employ@éreagreea thattha nd ar d
employee is deficient in one or more competencies as defined in the standards, Augusta Technical College will
retrain that employee at no instructional cost to employee or

This guarantee applies to graduates who are employed in their fields of training. It is in effect for a period of two years after
graduation, and includes those graduates who have failed to pass a State of Georgia required licensing examination within two
years after graduation.

To inquire or to file a claim under this warranty, the employer in conjunction with the graduate should contact the Vice
President for Academic Affairs at (706) 771-4020 to discuss the need for retraining. A letter from the employer on company
letterhead must be submitted to the Vice President for Academic Affairs noting that the graduate is deficient in one or more
areas as defined in the Technical College System of Georgia.

Accreditation

Augusta Technical College is accredited by the Commission on Colleges of the Southern Association of Colleges and
Schools to award Associate of Applied Science Degrees, Diplomas, and Technical Certificates of Credit. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the
accreditation of Augusta Technical College.



PROGRAM
Cardiovascular Technology
Dental Assisting
Mechanical Engineering

Technology

Medical Assisting

Patient Care Assisting

Practical Nursing

Respiratory Care Technology

Surgical Technology

Occupational Therapy Assistant

Electronics and Computer Engineering
Technology
Automotive Technology

Early Childhood Care and Education
Development Center

YEAR

ACCREDITED

1994

1971

1991

1975

1994

1961

1988

1981

1993

2000

2001

2001

2006
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Certain programs have also achieved special professional accreditation as listed below:

ACCREDITING AGENCY

The Council on Accreditation of Allied Health
Education Programs, Joint Review Committee on
Education in Cardiovascular Technology
Commission on Dental Accreditation of the American
Dental Association

Accredited by the Technology Accreditation
Commission of ABET, 111 Market Place, Suite 1050,
Baltimore, MD 21202-4012 7 Telephone: (410) 347-
7700.

Commission on Accreditation of Allied Health
Programs (www.caahep.org) upon the
recommendation of the Medical Assisting Education
Review Board (MAERB), 1361 Park Street,
Clearwater, FL 33756, 727-210-2350.

Georgia Medical Care Foundation, State of Georgia
Department of Medical Assistance

Georgia Board of Examiners of Licensed Practical
Nurses

National League for Nursing Accrediting
Commission, Inc., 3343 Peachtree Road NE, Suite
500, Atlanta, Georgia 30326, P. 404-975-5000; F.
404-975-5020, www.NLNAC.org

The Respiratory Care Technology Program on the
Augusta Campus is accredited by the Commission
on Accreditation for Respiratory Care
(www.coarc.com), Commission on Accreditation
for Respiratory Care, 1248 Harwood Road, Bedford,
Texas 76021-4244, (817) 283-2835.

The Council on Accreditation of Allied Health
Education Programs, Accreditation Review
Committee for Educational Programs in Surgical
Technology

The Accreditation Council for Occupational

Therapy Education of the American Occupational
Therapy Association

Accredited by the Technology Accreditation
Commission of ABET, 111 Market Place, Suite 1050,
Baltimore, MD 21202-4012 7 telephone: (410) 347-
7700.

National Automotive Technical Education
Foundation (NATEF)

The Standards of Care Program Accreditation



http://www.caahep.org/
http://www.coarc.com),/

Administrative Organization

Augusta Technical College is under the policy and administrative control of the State Board of the Technical College
System of Georgia. This Board provides overall policies for the management of the College to ensure that the needs of the
citizenry, business and industry are met to the highest possible degree and in the most cost-effective and efficient manner.
The Board shall provide overall policy guidance to the Commissioner of the Technical College System of Georgia, which is
responsible for the day-to-day operations on behalf of the Board.

11



State Board of the Technical College System of Georgia

Ronald W. Jackson

Ben Copeland, Sr.

Sandra Reed

Lee Lee James

Dean Alford

Don Chapman

Carl E. Swearingen

Mi chael L. #fASullyd Sullivan
L. McGrath Keen, Jr.

Emerson E. Russell

Cedric J. Johnson
Otis Raybon, Jr.
Allen C. Rice
John H.
Sylvia Anderson
Michael C. Daniel
Mary Flanders
Paul Holmes

Ann Purcell

Earl E. Smith
Jimmy Tallent
Ben J. Tarbutton, Jr.

iPeppero Bull ock

Commissioner
First District
Second District
Third District
Fourth District
Fifth District
Sixth District
Seventh District
Eighth District
Ninth District
Tenth District
Eleventh District
Twelfth District
Thirteenth District
Member-at-Large
Member-at-Large
Member-at-Large
Member-at-Large
Member-at-Large
Member-at-Large
Member-at-Large
Member-at-Large

Augusta Technical College is governed by an 11-member Board of Directors. The board members are nominated for
their positions by area industry and educational officials and approved by the State Board of the Technical College System of
Georgia. The Board of Directors meets monthly to interpret the State Board policies and provide supplemental policies to
ensure that the needs of the CSRA are met. Responsibilities include reviewing and approving goals and objectives, short and
long range plans, facilities expansion, program additions and changes, and the annual budget before submission for approval
by the State Board.

Augusta Technical College Board of Directors

Tommie Aaron

Alana Burke

Walter Dukes, Chairman

W. H. ADubd Harper
Larry L. Jones

Brett McGuire

Robert C. Osborne, Jr.

Janie Peel

Irma Riddick, Vice Chairman
Thomas AErnied Sizemore
J. Foster Wylie

Richmond County
Lincoln County
Richmond County
Burke County
Richmond County
Columbia County
Richmond County
Columbia County
Columbia County
Richmond County
McDuffie County

Locations

The Augusta campus of Augusta Technical College is located at 3200 Augusta Tech Drive, Augusta. Access is available
from Deans Bridge Road (U.S. Highway 1) and from Lumpkin Road. The Thomson/McDuffie Campus is located at 388 Tech
Drive N.W., Thomson. Access is available from 1-20 and Highway 78. The Waynesboro/Burke County Campus facility is
located at 216 Highway 24 South, Waynesboro. Access is available from Highway 25.

12



Campus Tours

Visitors are welcome and are invited to visit Augusta Technical College when classes are in session. Each visitor is
requested to check with the Director of Admissions and Counseling Services before touring the campus or visiting classes.
Groups (secondary school classes, youth groups, etc.) wishing to tour the Augusta campus should contact the Director of
Admissions and Counseling Services at (706) 771-4150 to arrange a convenient date and time. Campus tours of the
Waynesboro and Thomson campuses may be arranged by contacting Student Services at the Waynesboro campus at (706)
437-6801 or at the Thomson campus at (706) 595-0166.

Instructional Programs

Associate Degree, Diploma, and Technical Certificate of Credit Programs: The associate degree, diploma,
and technical certificate of credit programs offered at Augusta Technical College provide instruction that develops the
necessary knowledge, skills, and attitudes required for employment in career occupations. Programs are offered in Allied
Health, Business, Industrial Technology, Information and Engineering Technology, and Personal Services. All programs are
offered on a full-time basis, ranging from one quarter to two years. Many of the courses in these programs are also offered in
the evening. Since the demand for most programs is heavy, prospective students should apply well ahead of desired entry
dates. Applicants are admitted in the order of successful completion of entrance requirements or on a competitive basis for
the program desired.

Continuing Education: Continuing education non-credit courses, seminars, workshops, and customized courses are
designed to be responsive to life-long learning needs. While courses are offered on a quarterly basis, courses can begin on
request. Courses are offered day and evening at the Augusta, Thomson, and Waynesboro campuses as well as other
community locations.

The Continuing Education Office publishes a quarterly flyer that includes a list of courses, course descriptions, and fees.
This information is available on each campus and at the College website at www.augustatech.edu. Students are required to
complete a registration form for courses. Senior citizen fee waivers are not applicable for continuing education non-credit
courses, seminars, workshops, and customized courses.

Some of the continuing education courses receive CEUs (Continuing Education Units). CEUs are internationally
recognized units of credit and represent ten hours of non-transferable credit. Transcripts of completed courses are available
from the Student Records Office.

Learning Support Classes: Learning Support classes provide instruction to develop mathematics, language, and
reading skills. Development of these skills allows students to reach levels recommended for entry into their chosen courses or
programs of study.

CADTEC: The Center for Advanced Technology (CADTEC) was founded for the purpose of delivering innovative
technologies to area industry. CADTEC offers customized training for business and industry using state-of-the-art training
devices and techniques. Customized training can be arranged to meett he cust omer 6s needs. From |j
assessment through training on industrial level hardware and software, CADTEC offers businesses the ability to train all or a
portion of their workforce at a reasonable cost. For more information about CADTEC, call (706) 771-4089.

Quick Start Training:  Quick Startisthe Tec hni cal Col | ege s&tewidetramingdrogréeforneyiardo s
expanding industries in Georgia. Developed as an incentive for companies to locate in Georgia, the Quick Start program is
100 percent state funded. All training services are available at no cost to client companies. Created by state statute in 1967
to provide job-specific training for Georgians to enter the workforce in the state's new and expanding industries, Quick Start
has trained over 500,000 new workers for over 4600 Georgia businesses and industries. For more information about Quick
Start, call (706) 771-5716 or (706) 771-5717.

Off-Campus Instruction:  Non-credit, short-term, job-oriented courses are conducted by Augusta Technical College at
the request of and in accordance with the needs of area business and industry. For more information about Off-Campus
Instruction, call (706) 771-4089.

Online -Courses:  Augusta Technical College participates with Georgia Virtual Technical College by offering courses
over the Internet. Available courses and online registration for Augusta Technical College online courses are available at
www.augustatech.edu. For information about online courses, call (706) 771-5700.
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Advisory Committees

Instructional standards are maintained through the assistance of the College Board of Directors and program advisory
committees. The Board of Directors assists and advises the President in the planning, implementation, and evaluation of the
College mission and goals. Occupational program advisory committees work closely with their respective programs and
provide advice as to the adequacy of equipment, instruction, and graduates' job performance capabilities.

College Calendar

Associate degree, diploma, and technical certificate of credit programs are offered beginning in September (Fall Quarter),
January (Winter Quarter), March (Spring Quarter), and July (Summer Quarter). Each quarter consists of 50 class days or the
equivalent. Because entrance dates vary with programs, see Programs of Study section of this catalog for program entrance
dates. Evening and off-campus courses are offered and scheduled as needed. Contact the Augusta Campus Admissions
Office (706-771-4028), the Thomson Campus Student Services Office (706-595-0166), or the Waynesboro Campus Student
Services Office (706-437-6801) for details.

Daily Schedule

Classes are scheduled Monday through Thursday from 7:00 a.m. to 10:50 p.m. and Friday from 7:00 a.m. to 4:00 p.m.
Weekend classes are also scheduled as needed.
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ADMISSION

Anyone desiring an application for admission or information concerning programs offered by Augusta Technical College
should contact:

AUGUSTA CAMPUS THOMSON CAMPUS WAYNESBORO CAMPUS
Office of Admissions Student Services Student Services
Augusta Technical College Augusta Technical College Augusta Technical College
3200 Augusta Tech Drive 388 Tech Drive, N.W. 216 Highway 24 South
Augusta, GA 30906 Thomson, GA 30824 Waynesboro, GA 30830
(706) 771-4028 (706) 595-0166 (706) 437-6801

General Policy

Augusta Technical College is committed to an "open door" admission policy in accordance with its stated mission and goals.
The "open door" policy means that any qualified applicant able to benefit from the curriculum will be served by the College on a
first-applied, first-qualified basis with the exception of programs that have competitive admission.

Eligible Applicants
Individuals who are 16 years old (Cosmetology and Allied Health applicants must be at least 17) or older who seek access to
quality instruction designed to develop or improve occupational competencies are eligible to apply for admission.

Entrance Requirements

Education: A GED or high school diploma (verified by an official transcript including diploma type) is required for
admi ssion wunless otherwise specified by the programds standar
College, a GED or high school diploma is required where applicable. Certificates of attendance or special education diplomas
are not recognized for admission purposes. Additionally, students with diplomas from secondary schools located outside the
United States must have their transcripts evaluated for equivalency by an approved outside evaluation organization.

Experience: Paramedic Technology applicants must either provide documentation of certification as an Emergency
Medical Technician (EMT) and six months experience working as an EMT or complete an EMT Field Internship course.

Placement Tests: Applicants for a degree, diploma, and technical certificate of credit programs must take the COMPASS
Test. The Standardized Aptitude Test (SAT), American College Test (ACT), College Placement Exam (CPE), or ASSET scores
may be accepted in lieu of the COMPASS.

The COMPASS is a series of placement tests in the areas of writing, reading comprehension, pre-algebra, and algebra. ltis a
computerized multiple-choice format test and is not timed. Calculators are provided for the pre-algebra and algebra sections.
NOTE: COMPASS scores remain valid for sixty months.

Applicants with a learning or physical disability that may require testing accommodations must notify Counseling Services on
the Augusta Campus or Student Services on the Thomson and Waynesboro Campuses, at least two days prior to the scheduled
tests to arrange testing accommodations. Appropriate documentation will be required before allowing test accommodations.

Health: Applicants should be able to attend school regularly and to perform necessary classroom and laboratory/shop
activities.

Competitive Admission: Admission to Cardiovascular Technology, Occupational Therapy Assistant, Practical Nursing,
Radiologic Technology, and Respiratory Care Technology is competitive. These programs use a combination of factors
including all or some of the following components: required college courses, placement examination scores, interviews,
essays, and grade point average. For more information regarding this process for a specific program, please contact the
Augusta Campus Admissions Office (706-771-4028), the Thomson Campus Student Services Office (706-595-0166), or the
Waynesboro Campus Student Services Office (706-437-6801) for details.

Note: Applicable Augusta Technical College exemption exam scores will be used for competitive admissions ranking in lieu of
DANTE, CLEP, AARTS, EX, or AP results, as well as results from similar exams.
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Deadlines for Competitive Other Special Admissio ns Programs

Program Enrollment Date/Quarter Application Deadline Transcript(s)/Course
Completion Deadline s

Cardiovascular Tech September/Fall 2009 February 6, 2009 March 27, 2009
September/Fall 2010 February 5, 2010 March 26, 2010
September/Fall 2011 February 4, 2011 March 25, 2011

Health Care Assistant See program advisor on the Augusta, Thomson, and Waynesboro campuses.

Occupational Therapy Prospective students for the Spring 2010 and 2011 classes must complete the preadmission

Assistant Technology courses listed on page 48 by March 22, 2010 and March 23, 2011 respectively.

Practical Nursing and Surgical Students are selected from the Health Care Assistant Program applicant pool. See program

Technology advisor for application and course completion deadlines.

Radiologic Technology January/Winter 2010 June 19, 2009 July 17, 2009
January/Winter 2011 June 18, 2010 July 16, 2010
January/Winter 2012 June 17, 2011 July 15, 2011

Respiratory Care Technology July/Summer 2009 February 6, 2009 March 27, 2009
July/Summer 2010 February 5, 2010 March 26, 2010
July/Summer 2011 February 4, 2011 March 25, 2011

Prospective applicants for the Cardiovascular Technology, Occupational Therapy Assistant Technology, Respiratory Care
Technology, and Radiologic Technology programs may enroll in the Associate of Applied Science Health program to complete
pre-admission courses. Applicants for the Practical Nursing and Surgical Technology programs must complete the Health
Care Assistant program.

Completion of pre-admission criteria does not guarantee admission to competitive admission programs. Complete
program requirements are given in the Program of Study section of this catalog.

Application Deadlines for Non -Competitive Programs

Non-competitive program acceptance is contingent upon successful completion of all admission procedures. Applications
are accepted until the program slots are filled. Prospective students are encouraged to submit applications no later than 30
days before the start of each quarter. Complete program requirements are given in the Program of Study section of this
catalog.

Admission Procedures

Prospective students must complete the following:

1. Submit a completed application for admission and the required fee to the Student Accounts Office at the Augusta
campus or the Student Services Office at the Waynesboro and Thomson campuses. If mailing the application, send a
check or money order made payable to Augusta Technical College.

2. Request that an official transcript from the last high school attended or that official GED test scores be sent to the
Office of Student Records at the Augusta campus. Official college transcripts must also be submitted if the applicant
has earned college credits. Veterans must submit a copy of Form DD214 to verify courses completed in the military.
Transcript request forms and GED test score request forms are available in Student Services at all campus locations.

3. Report for COMPASS testing if scheduled. Testing will not be required for students who have submitted acceptable
official test scores (taken within the last 60 months) from a recognized admissions placement test (COMPASS, SAT,
ACT, CPE, or ASSET) or have been awarded appropriate college credit for English and/or math.

4. Report for orientation and/or interview as required.
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Regular Admission

Regular admission to a degree, diploma, or Technical Certificate of Credit (TCC) program is granted to applicants meeting
program standard admission and institutional admission requirements.

Provisional Admission

Provisional admission is granted to applicants who are required to complete learning support courses at only one level in
English, and/or math, and/or reading. Along with enrolling in the appropriate learning support courses, provisionally admitted
students may enroll in program-specific courses designated as provisional based on program standards and course
corequisites and/or prerequisites. Students admitted under this category must satisfactorily complete the necessary
prerequisites and learning support coursework to enroll in program specific courses in order to progress through the State
Standard Curriculum. Students may not be granted provisional admission to competitive admission programs or programs
with wait lists.

Learning Support Admission

Learning support admission is granted to students who do not meet the regular or provisional admission requirements.
Students with learning support status may not take occupational courses until achieving provisional admission status.

Note: Students who need to master the competencies before entering 096 level classes in English, math, and reading will
be referred to the Adult Education Department. Upon successful completion of appropriate Adult Education courses and/or
attaining appropriate admission scores, these students may be admitted as learning support, provisional, or regular students.

Special Admission
Special admission is granted to applicants on a space available basis who desire to take credit courses for personal or
professional benefit but do not plan to earn a degree, diploma, or Technical Certificate of Credit. Special admission students
should be aware of the following admissions criteria:
1. Transcripts are not evaluated except on request by students and/or college officials for proof of English, math, or
other course prerequisites.
International students may not be admitted.
Students receiving financial assistance requiring certification of enrollment may not enter.
Prerequisite and/or co-requisite course requirements will apply.
Out-of-school applicants must be 18 years of age or older to be admitted.
Students on academic suspension may not be admitted.
A student may count up to a maximum of 25-quarter hours of credit toward a specific degree/diploma/technical
certificate of credit program while in this status.
8. Special admit students have the prerogative to apply for regular student status but must meet the requirements of the
regular student admissions process.
9. Special admit students receive credit for regular program coursework that is satisfactorily completed.
10. Special admit students are not eligible for financial aid.

NooakwdN

International Admission

International students who desire a student visa or who are transferring from another college on a student visa must

complete the following requirements in addition to the admissions procedures for new students:

1. Provide an official English translation and evaluation of all secondary and postsecondary records performed by an
independent evaluation service (the addresses and applications are available in the Student Records Office).

2. Submit TOEFL (Test of English as a Foreign Language) scores. A report/recommendation from an English language
institute or program within the United States will be accepted in lieu of test scores.

3. Provide SAT, ACT, or COMPASS scores (taken within the last 60 months).

4. Provide a detailed statement of financial resources including a statement from a recognized financial institution or
appropriate governmental agency indicating that the student has sufficient funds to finance an education, cover living
expenses, and return home.

Note: Augusta Technical College is authorized to issue M1 student visas only.
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College Readmission

Students dismissed or suspended from the College because of administrative action, absenteeism, or academic reasons
may apply to reenter the College at the beginning of any quarter following the dismissal or suspension period.

Students who do not enroll for two consecutive quarters must re-apply to the College. Upon re-admittance, the student
must complete the current program curriculum in effect at that time in order to graduate. If, under a new curriculum, there has
been an increase in the number of hours or competencies for a course(s) that the student completed when previously enrolled,
the student must re-take the course(s). Students who need to re-enter the College must submit a new application through
Student Services.

Program Readmission
New students will be given admission priority to competitive admission programs over admission of a student who has been

suspended. In addition, students who do not meet the program specific academic requirements as indicated in the catalog
may not be readmitted.
Students desiring to re-enter a competitive admission allied health program must follow the program policy for readmission.
For more information regarding this process, please contact the program director or dean.
Transient Admission
A student in good standing at another institution may enroll as a transient student on a space-available basis in order to

compl ete work to be transferred back to the studentds home inst

home institution concerning recommended courses. The transient student must:

1. Submit an application for admission to the host institution.

2. Present a Transient Agreement Letter from the Registrar or Academic Dean of the home institution indicating that the
student is in good standing and eligible to return to that institution. NOTE: The 25 hour credit maximum may be
waived for the student upon the recommendation of the home institution.

3. Pay scheduled fees for the host institution.

Eligible program admitted students at Augusta Technical College desiring to take a course or courses from another

institution must have prior approval from the Registrar.

Transfer Admission

Applicants wishing to transfer to the College must complete the Admission Procedures. In addition, applicants who are in
good standing at their previous institution may be accepted in good standing; applicants who are on academic probation at
their previous institution may be accepted only on academic probation. Regular admission status is based upon the credential
(degree, diploma, or Technical Certificate of Credit) being sought by the student.
Note: A student must complete in residence at least 25 percent of the credit hours required for graduation.

Transfer Credit

Augusta Technical College recognizes previous postsecondary course work by accepting credits earned that are
applicable to the steaimgonalydosnatppmalty gacradited posteeocondary ihstitutions recognized by the
United States Department of Education. A student who presents credit for evaluation and transfer must be aware that the
awarding of credit does not guarantee that institutions subsequently attended by the student will accept those credits. A
student may receive credit for courses taken at other regionally and nationally accredited postsecondary institutions if the
following requirements are met:

1. Anofficial transcriptison f il e in the Registrarés Office from all
2. The course(s) taken is (are) essentially the same in content and credit hours as the course(s) at Augusta Technical
College.

3. A grade of ACO or hi gherurshtalsetrinsfarad. earned for each co
4. Departmental recommendation for approval is granted when specified by the Registrar.
A student must complete in residence at least 25 percent of the credit hours required for graduation.

Armed Services Schools - Credit may be awarded for education/training experiences in the Armed Services. Such

post se

experiences must be certified by the American Cou6Gudeltothen Educ

Evaluation of Educational Experiences in the Armed Services). In order to have military credit evaluated, students must
submit a DD 295 (active duty personnel) or a DD 214 and DD 2586 (retired/separated personnel). Credit will be given on the
basis of individual evaluation. Creditable military experience must closely correspond to courses in the Augusta Technical
College curriculum in content and competencies.

Foreign Earned Credit - Credit may be awarded based upon an evaluation performed by an independent evaluation
service. The address and applications are available in Student Services at all campus locations.
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Upper Level Course Substitution

Students, including those on financial aid, in diploma or Technical Certificate of Credit (TCC) programs may take the upper
level equivalent of the required English, math, and/or psychology course(s) if their COMPASS, other acceptable entrance test
scores, and/or prerequisites meet the degree level requirement for those areas.

Credit by Exemption Examination
The hours earned nor the grades from successful completion of exemption examinations (designated by fi E X transcripts)

are computed in the grade point average and ma.yAlsa h stiedent mudt i

complete in residence at least 25 percent of the credit hours required for graduation regardless of the amount of transfer and
exemption credits awarded.

College Exemption Examination

A student may receive credit for a course by passing the College exemption exam (generally administered during the week of

final exams). Students desiring credit by exemption examination must:

1. Be accepted or enrolled at Augusta Technical College and meet the course pre-requisite.

2. Complete the Credit by Exemption Examination application (located in Student Services) and obtain approval from the
Director of Admissions or Enrollment Manager.

3. Take the application to the appropriate program Dean (Augusta campus) or Director of Instruction (Waynesboro and
Thomson campuses) for approval.

4. Take the completed application to Student Accounts (Augusta campus) or Student Services (Waynesboro and Thomson
campuses) and pay the required exemption exam fee for each course to be challenged (cost is $5 per credit hour with a
maximum fee of $25 per course).

5. Take the application to the person responsible for administering the exemption exam.

6. Earn a minimum score of 80 percent (required to pass an exemption examination). Qualified students are allowed one
exemption exam attempt per course.

Standardized Examination Credit T Credit will be awarded for successful completion of appropriate CLEP (College Level
Examination Program) core subject area examinations. Credit is awarded based on score recommendations of the Council on
College Level Services.

Credit will be awarded to students who have taken appropriate courses (determined equivalent to courses offered at
the College) in high school and achieve a score of 3 or more on the Advanced Placement Examination offered by the College
Entrance Examination Board.

Experiential/Non-Traditional Learning - Applicants with appropriate work experience, corporate courses, or other
relevant background may request consideration to earn credit by exemption exam by contacting the Registrar at the Augusta
campus.

Education and Career Partnerships

Georgia has transitioned the Tech Prep initiative to Education and Career Partnerships (ECP). Education and Career
Partnerships support career and technical education programs by serving as a governing body to support articulation
agreements and to ensure that all partners develop, expand, and promote programs of study (Peach State Career Pathways)
for seamless transitioning of students from secondary to postsecondary education and into careers. The 37 ECPs in Georgia
are composed of representatives from secondary education, postsecondary education, and local business and industry. The
Georgia Department of Education (GDOE) and the Technical College System of Georgia (TCSG) support the transition and
believe that the new partnerships enhance learning opportunities for secondary and postsecondary students in the state.

The CSRA Education and Career Partnership (CSRA ECP) is composed of members from five local secondary school
systems (Burke, Columbia, Lincoln, McDuffie, Richmond, and Wilkes), Augusta Technical College and local businesses. The
development of Peach State Career Pathways and the renewal of articulation agreements by the CSRA ECP will facilitate the
smooth transition of students from secondary to postsecondary education. A list of articulated courses can be seen at
www.augustatech.edu/csraecp.
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Accel

Accel, a program funded by the Georgia Lottery and under the direction of the Georgia Student Finance Commission,
allows eligible enrolled high school students to earn postsecondary and Carnegie Unit credit while jointly enrolled at a high
school and a college, university, or technical college in the state of Georgia.

Accel students must meet regular admissions requirements for the program they have selected, be at least 16 years of age,
and be able to provide their own transportation.

The process of applying for Accel begins with the high school student contacting the high school guidance counselor. The
counselor will assist the student in identifying if Accel is an option.

Joint/Dual Enrollment

Joint/Dual enrolled students are high school students who elect to attend Augusta Technical College. Students in the joint
enrolled program take courses for postsecondary credit only. Students in the dual enrolled program, however, take courses
for both high school and postsecondary credit. Students must meet regular admission requirements for the program selected,
be at least 16 years of age (unless indicated otherwise), and provide their own transportation to campus. The process of
applying for joint/dual enrollment begins with the high school counselor.

Senior Citizens

Residents of Georgia who are 62 years of age or older may request a waiver of tuition. This policy applies to regular and
college credit courses only. Waiver of fees and tuition does not apply to continuing education courses, noncredit courses, or
seminars. If tuition is waived under this policy, admission will be granted only on a space-available basis. Senior citizens
must meet all other admission requirements as specified in the College catalog. Proof of age must be presented at
registration to receive a tuition waiver.

Audits

Regular, provisional or special admission students may audit a class and receive no credit. However, a student will be
permitted to re-register for the course for credit at a later date. In addition, a student must complete a Request to Audit Form
before the time of registration or by the end of the drop/add period. Courses taken on an audit basis will not be used for
certification for Financial Aid, Social Security, or Veterans Administration educational benefits. Students auditing course(s)
must pay the regular tuition and fees for enrollment.

Background Check

Conviction of a felony or gross misdemeanor may prohibit employment in field and may make a student ineligible to take
licensing/certification exam(s) required by the profession. A background check may be required by some agencies before a
student attends a clinical practicum. For more information, contact the appropriate program advisor.
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ADULT EDUCATION

Adult Education

Adult Education is designed to assist individuals with basic reading and language skills, mathematics, science, social
studies, General Education Development (GED) test preparation, English Literacy Program (ELP), civics education/citizenship,
family literacy, and workplace literacy. For more information about Adult Education, call (706) 771-4131.

Adult Education Classes

Classes are offered in Adult Basic Education, General Educational Development (GED) Test preparation, English
Literacy Program (ELP), Civics Education/Citizenship, family literacy, and workplace literacy. These classes are offered
during the day and evening at locations throughout the Augusta Technical College five-county service area in Burke,
Columbia, Lincoln, McDuffie, and Richmond counties.

Registration is required for all Adult Education classes. Registration is in the Adult Education Admissions Office and
there is no cost to individuals for adult education classes. To register, individuals 16 or 17 years of age need to provide picture
identification, birth certificate, withdrawal form from the |
identification. To register, individuals 18 or 19 years of age need a high school withdrawal form and picture identification and
individuals 20 years or older need to provide only picture identification. For more information on enrolling in classes, call 706-
771-4131.

GED Test Registration

Registration is required for GED Testing, full battery testing, and partial testing. Individuals 20 years or older need a
picture ID to register. Individuals 18 or 19 years old need their high school withdrawal form and picture ID to register.
Individuals 16 or 17 years of age need State approval to take the GED Test, which can be obtained by providing the GED
Of fice with picture ID, birth certificate, high schodedtothei t hdr a
State.

The GED testing fee is $95 for the full battery test and $19 for partial test or retakes and that must be paid at
orientation. Call 706-771-4131 for the orientation schedule. The testing fee is payable by money order only, made to Augusta
Tech-GED.

All individuals registering to take the GED Test are encouraged to take advantage of the free Specialty Workshops
(mathematics and calculator, essay writing, test-taking tips, etc.) offered on Saturdays from 9 a.m. until 1 p.m. to improve their
test scores.

Upon successful completion of the GED Test, the GED graduate will receive a GED diploma and a HOPE voucher for
$500. This voucher may be used to pursue further education at any Georgia accredited technical college or university. For
information on GED testing, call 706-771-4131 or 706-771-5710.

Quick Start and Off -Campus Instruction
Policies, requirements, and procedures pertaining to admission, Quick Start Training, and off-campus non-credit
instructional programs may be obtained from the Interim Vice President for Economic Development at (706) 771-4089.

Rules Governing Legal Residency of Students for Tuition Purposes

Legal residence in the State of Georgia requires not only recent physical presence in Georgia but also the element of
intent to remain indefinitely. To be classified as an in-state student for tuition purposes, an individual who is 18 years of age or
older must show that he/she has been a legal resident of Georgia for a period of not less than 12 months immediately preceding
the date of registration. In the absence of documentation that the individual has established legal residence in Georgia, neither
an emancipated minor nor any person 18 years of age or older shall gain in-state status while attending any educational institution
in this state.

If a person is under 18 years of age, he or she may register as an in-state student only upon showing that his/her
supporting parent or guardian has been a legal resident of Georgia for a period of at least 12 months immediately preceding the
date of registration. If a parent or legal guardian of a minor changes his/her legal residence to another state following a period of
legal residence in Georgia, a minor student may continue to take courses for a period of 12 consecutive months as an in-state
student. After the 12 month period, the student may continue his/her registration only upon the payment of fees at the out-of-state
rate. In the event that a legal resident of Georgia is appointed as guardian of a non-resident minor, such minor will not be
permitted to register as an in-state student until the expiration of one year from the date of court appointment and then only upon
proper showing that such appointment was not made to avoid payment of out-of-state fees.
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Aliens shall be classified as non-resident students; however, an alien who is living in this country under an immigration

document permitting indefinite or permanent residence shall have the same privilege of qualifying for in-state tuition as a citizen of
the United States. Out-of-state tuition may be waived for exceptions as defined in this policy.

Exceptions to the in -state residency requirements of this policy include the following:

A

A

> >

>

Employees and their children who move to Georgia for employment with a new or expanding industry as defined in Georgia
Code 20-4-40.

Non-resident students who are financially dependent upon a parent, parents, or spouse who has been a legal resident of
Georgia for at least 12 consecutive months immediately preceding the date of registration, provided that such financial
dependence shall have existed for at least 12 consecutive months immediately preceding the date of registration.

Full-time employees of Georgia's technical colleges, their spouses, and their dependent children.

Full-time teachers in the public schools of Georgia or in the University System and their dependent children. Teachers
employed full-time on military bases in Georgia shall qualify for this waiver.

Military personnel and their dependents stationed in Georgia and on active duty.

Military personnel and their dependents that are legal residents of Georgia but are stationed outside the state.

Enrolled students who are legal residents of out-of-state counties bordering on Georgia counties in the Augusta Technical
College service area. This applies to legal residents of South Carolina in the five bordering counties (Aiken, Allendale,
Barnwell, Edgefield, and McCormick).

International students selected by the president or authorized representative, provided that the number of the international
students exempted does not exceed one percent of the total enroliment of full-time students, and

Career consular officers and their dependents who are citizens of the foreign nation which their consular office represents,
and who are living in Georgia under orders of their respective governments. This waiver shall apply only to those consular
officers whose nations operate on the principle of educational reciprocity with the United States.

Procedures

When applying for admission to Georgia's technical colleges, an individual must indicate whether or not he/she is a legal
resident of the state of Georgia and for what period of time. When a question arises concerning legal residence, proof of intent to
remain in Georgia indefinitely must be reviewed with each case being considered unique and evaluated accordingly.
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FINANCIAL INFORMATION
Introduction
Fees are payable prior to the beginning of each quarter/term/course except as noted. FEES ARE SUBJECT TO
CHANGE AT THE BEGINNING OF ANY QUARTER, TERM, OR COURSE.

Quarterly Fee Schedule

CREDIT
HOUR (S) *FEES
1 125.00
2 165.00
3 205.00
4 245.00
5 285.00
6 325.00
7 365.00
8 405.00
9 445.00
10 485.00
11 525.00
12 Plus (Full-Time) 565.00
13 605.00
14 645.00
15 685.00

(Effective Summer Quarter 1 July 2009)

Fees listed above are for legal residents of Georgia and legal residents of South Carolina in bordering counties (Aiken,
Allendale, Barnwell, Edgefield, and McCormick). Fees include tuition ($40 per credit hour, unless otherwise indicated), student
service fees (*$20 per quarter), registration fee ($26 per quarter), supplemental accident insurance ($4 per quarter), and
Instructional and Technology Support Fee ($35). Students receiving adequate financial aid may agree to have these fees
withheld from their financial aid award. *Student Services fee for Thomson/McDuffie and Waynesboro/Burke campuses is
$17.

**All Allied Health, Barbering, Cosmetology, Nail Tech, and Early Childhood students are required to pay an additional
liability insurance fee of $3. The liability insurance is paid each quarter with tuition and fees. Students receiving adequate
financial aid may agree to have these fees withheld from their financial aid award.

South Carolina residents living in counties other than those listed above and other out-of-state residents pay two times the
tuition ($80) per credit hour for associate degree, diploma, and certificate programs.

Foreign students pay four times the tuition ($160 per credit hour for associate degree and diploma programs) required for
Georgia residents. This applies to non-immigrant aliens, those on [-20 Foreign Student Visas, and foreign students to include
diplomatic, consular mission, and other non-consular personnel. Foreign immigrants who are permanent residents shall pay
the same tuition as citizens of Georgia.

The following program is charged tuition and fees as follows

Tuition Full -time Tuition
Per Credit Hour and Fees
Basic Law Enforcement $189 $ 2970
**Cardiovascular Technology $ 74 $ 1195

**iability insurance fee as listed above will be added to tuition and other fees for these programs.
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Refunds

Students who withdraw before the quarter begins or during the first three days of the quarter may receive a 100% refund of
tuition and fees if their financial obligations have been satisfied. No refund is granted for withdrawals after the 3" instructional day
of the quarter. Refund/withdrawal forms may be obtained in the Admissions Office, Building 1300, Augusta Campus, or in
Student Services, Thomson/McDuffie Campus and Waynesboro/Burke Campuses. Students who submit a refund form after the
stated deadline(s) will not be eligible for a refund. The Business Office will process refunds after the third week of the quarter.

Refund Schedule
Time of Withdrawal Amount Refunded
A registered student may receive a full refund of all tuition and  Full Refund of all Fees
fees if their financial obligations have been satisfied provided
that the Refund Form is received by the campus Student
Services Office prior to the 4" instructional day of the quarter

Beginning the 4" instructional day of the quarter No Refund

General Fees and Expenses

Application For Admission TAn i ndi vidual 6s first appl i c astbeacconipanied by d $#20ssi on
application fee (nonrefundable).

ID Badges i All students faculty and staff must have a current Augusta Technical College identification visible at all times. The
identifications cards can be obtained from the bookstore in Building 1300 on the Augusta Campus and at the Admissions Office on
the Thomson and Waynesboro Campuses. Student ID cards must be validated each quarter. Students can purchase a
replacement ID card for a fee of $3.

Late Registration i A $30 late payment fee will be added to regular fees for all students paying on or after the first day of the

quarter.
Books, Tools, Uniforms, and Equipment T Every student is required to have books, tools, uniforms, and other equipment
appropriate to the program of study. Inmostin st ances these items wil/l be usable in the

All required books and some other program needs may be purchased from the College bookstore.

Practicum/Clinical Courses 1 Travel

Students enrolled in off-campus practicum or clinical courses will be required to travel to businesses, industries, and hospitals.
Travel arrangements and costs for practicum/clinical courses must be provided by students.

Transcripts i A student who has discharged all financial obligations to the College is entitled to receive up to 10 transcripts
free of charge upon written request. A fee of $5 is charged for each additional transcript. Additional fees may apply for special
conditions.

Graduation Deadlines and Fees 1 Graduation applications will be accepted in the campus Bookstore. Students should see
their advisor one quarter before graduation is planned for graduation information. Graduation fees are non-refundable.

Degree/Diploma/Technical Certificate of Credit Graduation Fees

a. Degree, diploma, or technical certificate of credit (any number) received at the same graduation - $35

b Second degree/diploma/technical certificate of credit received at subsequent graduation - $30

C. Additional cover for a degree, diploma, or technical certificate of credit - $8

d The cost for invitations is included in the graduation fee. Students who apply for graduation and are approved by the

Registrar will receive a postcard indicating when invitations may be picked up from the Records Office.

Continuing Educati on/Off -Campus Courses
Fees are charged for each continuing education/off-campus course as indicated in the announcement of course offerings for
each quarter. Students may be required to purchase textbooks and supplies for some courses.

Financial Obligatio ns

Students who are delinquent in the payment of any financial obligation(s) may be removed from one or all courses and will not
be allowed to register for another quarter until all delinquent fees are paid. Student transcripts or other student records will not be
released until all delinquent fees are paid.
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FINANCIAL AID

Augusta Technical College offers a comprehensive program of financial aid for students. Through this program, eligible
students can receive one or more types of financial aid. Financial aid is generally in the form of grants, scholarships, and/or a work-
study program.

Most financi al aid at Augusta Technical Coll ege is awarded on
need. Financial need is defined as the differ ence bet ween a familydéds resources and the
Augusta Technical College uses the Free Application for Federal Student Aid (FAFSA)t o measur e a familyds fine

Information about financial aid is available in the Financial Aid Office in Building 1300 on the Augusta Campus and in the
Student Services Office at the Waynesboro and Thomson campuses.

Grants

NOTE: You must apply annually for all grants

Federal PELL Grant - Students who have financial need and are enrolled in an associate degree or a diploma program may
be eligible for this grant if they have not previously aerarned
Augusta Technical College must apply for the grant before aid will be awarded. Grants range from $400 to $4,050 per year
depending upon the |l evel of federal funding, the cost Grdnt. educat

The award also varies with credit hours of enrollment. It is recommended that the student apply at least ten (10) weeks prior to
the quarter beginning date. Learning support courses are not covered by this grant.

Federal Supplemental Education Opportunity Grant (FSEOG) - Students with exceptional financial need may be eligible for
this grant. The award amount is contingent upon the availability of SEOG funds and the amount of other aid the student is
receiving. Eligible students are processed on a first-come, first-served basis until allocated funds are expended.

The HOPE Scholarship/Grant Program - Funded by the Georgia Lottery for Education for eligible students, HOPE pays for
tuition and mandatory fees (excluding malpractice insurance and the instructional and technology fee). In addition, eligible
students will receive a book/supply allowance based upon hours of enrollment.

General Eligibility Requirements

1. Must be a fAlegald resident of Georgia for one year or actiywv
2 Must be enrolled in an eligible post-secondary institution.

3. Must be a U.S. citizen or Permanent Resident Alien.

4 Must not be in default of Federal Title IV aid or owe a refund on Federal Title IV aid.

Specific Eligibility for Associate Degree Students

1. Must be a member of the 1993 or later high school graduating class.

2. Must have a high school cumulative grade point average (GPA) of 3.0 for college preparatory curriculum or cumulative

3.2 in other curriculum.

Eligible student may receive grant payments up to 190 credit hours.

4. Must maintain 3.0 cumulative GPA at each 45-credit hour increment, additional established checkpoints, and also meet
Federal standards of satisfactory progress.

5. For associate degree students who have previously attended post-secondary schools, see Financial Aid office for
additional eligibility requirements.

6. Students who have completed 45 degree | evel credit hours anc
eligibility.

w

The HOPE Scholarship covers tuition and mandatory fees (excluding malpractice insurance and the instructional and
technology fee) for Associate of Applied Science degrees and books up to $100.

Specific Eligibility for Diploma/Certificate Students

1. Eligible regardless of year of high school graduation.

2. Eligible for a maximum of 95 quarter hours HOPE Grant payments, or a maximum of 130 quarter hours, or the number
of hours required for graduation, whichever is less, but only if enrolled in specific programs of study designed to require
more than 95 quarter hours for graduation.
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3. Must maintain a cumulative grade point average of 2.0 GPA and completion rate of 67 percent of coursework.
4, Must not be in default on a student loan or owe a refund on a grant.

The HOPE Grant covers tuition cost for diplomas and technical certificates of credit mandatory fees (excluding malpractice
insurance and the instructional and technology fee) and books up to $100 per quarter.

NOTE:
Military personnel in Georgia are eligible for the HOPE Grant provided they are enrolled in a certificate or diploma program.

Georgia LEAP Program (Leveraging Ed ucational Assistance Partnership )

Students with exceptional financial need may be eligible for this grant. The award amount is contingent upon the
availability of LEAP funds and the amount of other aid the student is receiving. The student must be PELL eligible and be
enrolled at least half-time (6 hours).

Scholarships

Scholarships are available to students in need of financial assistance through the Financial Aid Office. Please call the
Financial Aid Office at (706) 771-4149 for more information, application dates, and guidelines pertaining to each scholarship.

Jack B. Patrick Scholarshipd Established in honor of Jack B. Patrick, former President of Augusta Technical College.
Three scholarships are awarded annually for tuition and books. Each award is up to $500 per quarter.

Lowebs Educational SéBotlaabris Bhpd Ptrhorgorugm a gift from Lowe
Foundation. Ten $2000 scholarships are awarded annually to full-time students in specific trade fields and certain business
programs. Scholarships may only be applied to tuition and fees. Part-time students may also apply but awards will be
reduced for lesser credit hours.

Ray Powell Memorial Scholarshipd Named in honor of former instructor and Vice President for Instruction, Ray
Powell. One scholarship is awarded annually for tuition and books. Each award is up to $300 per quarter.

Todd R. Cato Memorial Scholarshipd Established in memory of former student, Todd R. Cato. One scholarship is
awarded annually to an area high school graduate that lettered in a sport, was active in an extracurricular activity and has an
overall grade average of 75 or better. This is a one-time annual award up to $500.

Lichtenberg Scholarshipd Established by Ric and Peggy Lichtenberg of Samson Manufacturing. This scholarship is
awarded annually to two students pursuing an Associate Degree and who have demonstrated financial need. The award
varies depending on individual needs.

The J. D. Smith Waynesboro Rotary Club Scholarshipd Established by the Waynesboro Rotary Club in honor of
Mr. J.D. Smith. This $750 scholarship is awarded annually to a Burke County resident pursuing an Associate Degree. The
recipient must have a grade point average of 2.0 or better, must have demonstrated financial need, must not be receiving
HOPE or Pell, and must not be enrolled in remedial classes. Preference is given to students who have been members of
Interact in high school.

The Barbara Williams Dental Assisting Scholarshipd Established in honor of former Program Chair, Barbara Williams.
This scholarship is awarded annually to a student pursuing a diploma in Dental Assisting. Applicants must demonstrate
financial need and have a 3.0 cumulative grade point average. This is a one-time annual award up to $500.

Regent Security Services Scholarship Programd Funds scholarships for employees of Regent Security Services and
their family members attending Augusta Technical College. Contact Regent Security Services for more details on the
program.

The Medical Assisting Endowment - Established by Dr. Paul Fischer of the Centers for Primary Care. The scholarships
are awarded twice a year, spring and fall quarters. Each award is $500. The scholarships are for currently enrolled, full-time
Medical Assisting students with a 3.0 or better grade point average. Currently Certified Medical Assistants wishing to return to
college to acquire an Associate of Applied Science - Health Degree may also apply. Applications should be made through the
Department Head of the Medical Assisting Program.

Toolbox Scholarships - Funded by various donors and foundations, these scholarships are awarded quarterly based on
financial need and range up to $250 per quarter. There is a limit of one Toolbox Scholarship per year per recipient. The
scholarships are to be used for books, tools and supplies listed on program supply lists.
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The Wi dowds Home of August a,-Thse echapiship isl awarded eaah hsarhneenr geidntér o a
degree seeking female student who is a non-qualifier for need-based financial aid and/or female student whose financial
status has changed or decreased. Applications should be
Home makes the final scholarship selection. The scholarship is for one year with the possibility of renewal for a second year,
funds permitting.

NOTE: Eligibility criteria are subject to change for each award year. All scholarship awards are contingent on availability of
funds from donating organizations/individuals. Complete scholarship details and eligibility criteria are available with each
scholarship application.

Federal Work -Study

The Federal Work-Study Program provides jobs for students who need financial aid and who must earn a part of their
educational expenses. The amount of the award depends on need and the amount of funds available. Tuition and fees
cannot be deducted from a Federal Work-Study award. Students must apply by completing the individual Federal Work Study
application in the Financial Aid Office. Students normally work 2 to 3 hours per class day or 15 hours per week.

Course Load Determination

Minimum Quarter Credit Hours
Full Time 12 or more
Three-Quarter Time 9-11
Half-time 6-8
Less than half-time 1-5

Academic Policies for Financial Aid

Federal regulations require the College to establish policies--Standards of Satisfactory Progress--to measure whether
students applying for financial aid are in good academic standing and making satisfactory academic progress toward
completion of their diploma or degree programs. A student must maintain a cumulative grade point average (GPA) of 2.0 to
receive financial aid and maintain a 67 percent completion rate.

A detailed description of the Standards of Satisfactory Progress policy is available in the Financial Aid Office.

Learning Support and Financial Aid

Students must be accepted as regular or provisional to be considered for Pell Grant. Students accepted as learning
support may be considered for HOPE Grant only. Learning support courses count in the HOPE MAXIMUM hours limits.
Special admissions students DO NOT QUALIFY FOR Pell or HOPE.

Drug -Free Postsecondary Education Act of 1990

made

The fPBreg Postsecondary Education Act of 19900 requires stuc

marijuana, controlled substances, or dangerous drugs to be: 1. a) suspended from postsecondary public education institutions
and b) denied state funds from the date of conviction to the completion of the next academic term, and 2) denied state funds at
postsecondary nonpublic educational institutions from the date of conviction to the completion of the next academic term. The
Act shall apply only with respect to felony offenses committed on or after July 1, 1990. The Georgia Student Finance Authority
is authorized to define such terms and prescribe such rules, regulations, and procedures as may be reasonable and necessary
to carry out the purposes of the Act. Campus crime statistics are available at the College website, www.augustatech.edu.

Vocational Rehabilitati on Service

The Vocational Rehabilitation Service of the Georgia Department of Labor provides financial assistance to persons with
certain physical disabilities. Contact the local Division of Vocational Rehabilitation for details.
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Educational Benefits f or Veterans and Eligible Dependents
The Financial Aid Office assists veterans and eligible dependents in applying for VA educational benefits. Information is
also available at www.gibill.va.gov and www.va.gov.

G.l. Bill i Procedures for Applying for Benefits
See the VA Certifying Official in the Financial Aid Office to complete paperwork. To withdraw from courses or to make
program changes, students must see the VA Certifying Official.

ACADEMIC REGULATIONS
Grading System

The following grading system is used:

Program Courses Learning Support Courses
Grade Grade Point Grade Grade Point
A =90-100 4 A* =90 - 100 0
B=80- 89 3 B* =180-89 0
C=70-79 2 C*=70-79 0
D =60-69 1 D* =60 - 69 0
F= 0-59 0 F*= 0-59 0
WF=0-59 0 WF*=0 - 59 0
| = Incomplete | = Incomplete
IP = In Progress AU = Audit/Warranty
AC = Articulated Credit TR = Transfer Credit
AU = Audit/Warranty W = Withdraw
EX = Exempted/Credit by Exam WP = Withdraw Passing
TR = Transfer Credit
W = Withdraw

WP = Withdraw Passing

WORK ETHICS GRADE

3 = Exceeds Expectations
2 = Meets Expectations
1= Needs Improvement

0 = Unacceptable

iAAUO AiUnDidatds a student is registered to audit a course and attend classes without meeting all admission
requirements for the course and without receiving credit. Students are not permitted to change from audit to credit after the
drop/add period without meeting recommended admission requirements or from credit to audit after the drop/add period at the
beginning of each quarter.

Al 6 | NC O MRiicatesltiat a student has satisfactorily completed a substantial portion of the required course work,
butfornon-academi ¢ reasons beyond t beenablétocompletedhe courgenltis abthe disdietion ofn o t
the instructor as to whether an #fAl o0 grade is issued. The

completion of the course. If the required work is not completed before mi dter m of the following
automatical l y dbfecao mer aache Aidccf Al 6 i s received in a course that

complete the required prerequisite and receive a final grade to be eligible to enroll in other courses.

| Po | N P RI@GREIBS course continues beyond the end of the quarter.

Wo WI T HICsRRnidd the student stopped attending and/or withdrew before midterm.

AWFO WI THDR A Wi Signfids the siident withdrew with a failing grade after midterm. i WF O carri es

point value of AO0
AWPO WI THDRAW I SghifesSiHe Biu@ent withdrew with a passing grade after midterm.

1 i 14
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http://www.gibill.va.gov/

Grade Change Policy

If a student questions a grade received in a course, the student should contact the instructor with a petition to change a
grade. The Registrar cannot change a grade without the approval and natification by the instructor. A student must petition
for a grade change and have the change resolved by mid-term of the subsequent quarter.

Grade/Academic Decision Appeals

A student may appeal a final grade or any other academic decision. The student should first discuss the issue with the
instructor who awarded the grade or made the academic decision. This should take place within two weeks. If the
consultation with the instructor does not satisfy the student, he or she may appeal to the academic dean. This should occur
within four weeks of the contested grade or decision. If the student is not satisfied with the decision of the dean or director, the
student may appeal in writing to the Vice President of Academic Affairs. This appeal should occur within six weeks of the
contested grade or decision. The decision of the Vice President of Academic Affairs concerning the approval of a grade
change is final.

Program/Course Grade Requirements

Specified courses in degree/diploma/technical certificate of credit programs of study may require a grade of "C" or higher as
stated in the program description or course description sections of the college catalog. A grade of "C" or higher may be
required for a specific course that is a prerequisite to a more advanced course.

Electives

In the Program Section, some programs list elective hours (general, occupational and/or technical electives). This number
of elective hours is required for graduation from the program. Students may contact their program advisor for suggestions for
appropriate course selections. Students on financial aid should have the course selections approved before registering.
Students who have transfer credit that can be used for the elective hour requirement may not receive financial aid coverage for
the cost of any additional elective courses.

Practicum/Clinical Travel

Students enrolled in off-campus practicum or clinical courses will be required to travel to businesses, industries, or
hospitals. All travel arrangements and costs for practicum/clinical courses must be provided by students.

Work Ethics

The work ethics grade is designed to evaluate and encourage good work habits. Performance factors and indicators
include, but are not limited to, quality of work, ability to follow instructions, productivity, dependability, honesty, reliability,
attendance and punctuality, attitude, integrity, enthusiasm, interpersonal skills, and initiative.

Students will receive a work ethics grade (3, 2, 1, or 0) for all courses each quarter. The quarterly work ethics grade will not
affect the academic grade point average (GPA) of a student. The work ethics grade will be printed on the transcript.

Dean's List

The Dean's List is compiled quarterly. Students who attempt and earn 10 or more credit hours with a quarterly grade point
average of 3.5 or higher are placed on the Dean's List. Learning support classes are not calculated in the GPA.

Academic Probation and Suspension

A student who earns a quarterly grade point average of less than 2.0 will be placed on academic probation during the next
quarter of registration and enrollment. A student will be suspended for one quarter if a grade point average of less than 2.0 is
earned during the quarter the individual is enrolled on academic probation. During the first quarter of enrollment after
academic suspension, a student is placed on academic probation.
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A student who failsordoesnotsuccessfully complete (earn a grade of ACO0 or

college catalog) a course twice will not be allowed to repeat that course for one year and will be allowed to retake a third time
on a space available basis only. A new or continuing student will be given registration priority over a student retaking a
course(s) for the third time. A student who is academically suspended from a program twice will not be allowed to reenter that
program. Students in either of the above categories are required to have academic advising by their advisor(s) before
repeating a course. Reapplication for admission does not mandate acceptance to the same program after the first suspension
from that program.

h

Students who do notearnagrade of @A CO or higher in any two courses attempt

NOTES as listed in the Program of Study section of the College catalog will be suspended from their program for one year.
Before reentering the program, the student must complete an individualized remedial program assigned by the department
head. Students who do not earn a grade of ACO or higheter
that program or course(s).

Academic Good Standin g

Academic Good Standing means that students are eligible to enroll or re-enroll. However, it should be noted that a
cumulative grade point average of 2.0 or higher is required for graduation.

Satisfactory Academic Progress

Students are considered to be making satisfactory academic progress if they are in good standing or on academic
probation.

Unsatisfactory Academic Progress
Students are considered to be making unsatisfactory academic progress if they have been placed on academic suspension
because of quarterly grade point averages.

Proof of Registration
A student will be required to present proof of registration and payment of fees upon entering each course at the beginning
of the quarter. This includes courses added during the drop/add period.

Drop /Add Period

A student may drop or add a course(s) without academic penalty before the first day of the quarter (drop/add period is the
two days before the quarter begins). Course(s) dropped during the drop/add period wil | not appear
transcript. Additionally, students with no financial obligation to the College may withdraw from courses during the first three (3)
instructional days of the quarter without penalty.

Course Add Period

Students may add open and approved sections of courses through the first seven (7) calendar days of the quarter.

Attendance

It is essential that educational programs meet requirements and standards necessary for successful employment in
business and industry. In view of the intensive nature of the educational programs, it is necessary for every student to be
present and on time every day for all classes as is required in the "world of work." Therefore, there are no excused absences
from any course (s). Attendance is counted from the first scheduled class meeting of each quarter. If a student misses in
excess of five (5) days or misses more than 10 percent in any course (special class or lab) during a quarter, the student is
subject to being suspended from the course (s) involved. All work missed due to tardiness or absences must be made up at
the convenience of the instructor. Three (3) tardies equals one (1) absence for the course involved. Once a student is counted
as present in class, the student is not allowed to leave the classroom without informing the instructor ahead of time. All efforts
should be made not to disrupt the class when departing.

A student who has been suspended for attendance reasons has the right to appeal in writing and will remain in school
during the appeal process. When the appeal process is completed, the final decision is made retroactive to the date of the
original notice of suspension. Suspension from a course ¢

Notification of suspension is considered to be accomplished through mailing written notice to the student's current address
as listed in the Student Records Office.
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Attendance Appeal Procedures

A student suspended for violation of attendance regulations may appeal first to the supervising dean or director by filing a
written notice within two (2) days after official notification of suspension. The dean or director may appoint a fact-finding
committee to conduct an investigation and report facts, findings, and recommendations. Lastly, the student may appeal the
decision of the dean or director by filing a written notice within two (2) days after official notification to the Vice President for
Academic Affairs or to the Vice President of Operations for a final decision.

Attendance Appeal Contents
a. a copy of the suspension letter;
b. a written narrative stating the reason for each absence;
C. supporting documentation that supports your reason(s) for b
d. your grade average and a list of any tests or assignments you have not completed for each class you are suspended
from, signed by the instructor (s) and
e. your current schedule

Withdrawal from Course(s)

A student who withdraws from a course(s) after the drop/add peri od, must complete a Schedule Change Form. This form
must be signed by all required College personnel. Schedule Change Forms are available in the Office of Admissions at the
Augusta Campus and in Student Services at the Waynesboro and Thomson Campuses. Refunds may be given based upon
the College refund policy.

Withdrawal from the College

If a student desires to withdraw from the College (all courses) , the student should go to the
withdrawn. The Registrar will provide the student with a statement indicating the consequences of withdrawing from the
College, and the student will sign a waiver noting that he/she has received this information. The student will be required to
turn in his/her student ID to the Registrar. If the student does not have his/her student ID, an ID hold will be placed on the
student 6s account

Administrative Withdrawals

The authority to withdraw a student from the College under limited circumstances associated with health, disciplinary,
attendance or payment situations rests with designated administrators and may be appealed.

e  The authority to withdraw a student for academic related issues rests with the academic dean of the division or Director
of Instruction of the campus in which the student is enrolled. This withdrawal shall be considered an administrative
withdrawal and the student may appeal the withdrawal by the dean to the Vice President of Academic Affairs. A student
may appeal the administrative withdrawal by the Director of Instruction to the Vice President of Operations of a branch
campus. The authority to withdraw a student for any violation of the Student Code of Conduct rests with any Vice
President. A student may appeal this administrative withdrawal to the President of the College.

e Upon request of the appropriate authority, the Registrar will administratively withdraw a student for failure to comply
with any other specified policies (i.e. non-payment of fees). Also, upon the request of the appropriate authority that
proper documentation has been provided by the student to state that the student has complied with the specified policy,
the Registrar may reinstate students who have been administratively withdrawn.

The student will receive an administrative withdrawal letter from the Dean/Director of Instruction. An electronic copy of this
letter will be sent to administrative offices for immediate processing of the withdrawal (Registrar, Financial Aid, Student
Account s, etc.). The Registraro6s Of fdrcaewawi Illetstcearn iantoo ptyh eo fst
record.

Repeat of Course/ Forfeiture of Credit
By registering for a credit course(s) for which the student has already received credit, a student forfeits the previous credit
in that course(s) for graduation purpos e s . The studentds official grade for graduat
one earned on repetition. All grades earned remain on the official academic record and are computed in the cumulative grade
point average.

Graduation Information

Graduates are students who have achieved regular program admission status and have successfully completed a program
of study as outlined in the College catalog with a 2.0 or higher programgr ade point average. I'n addi
higher must be earned in courses specified in the College catalog. A student who has completed all courses in a program with
less than a 2.0 program grade point average is not eligible to be a graduate but may receive a transcript. When a student
reenters after withdrawal or termination, the program of study in effect at the time of reentry must be completed. A student
must complete at least 25 percent of the credit hours required for graduation in residence regardless of the amount of transfer
and exemption credit awarded.
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All Advisor Recommendation for Graduation forms will be evaluated by the Registrar. Students should see their advisors
prior to midterm of the quarter before their last planned quarter of enrollment for graduation eligibility information. All eligible
graduates are encouraged to participate in the ceremony. For participation in the graduation ceremony, applications for
graduation must be submitted with the required fee to the college bookstore.

Graduates who do not wish to participate in the graduation ceremony may pick up their degree/diplomal/certificate any time
after the graduation ceremony. No fee is required.

Honor Graduates
Degree and diploma graduates who have achieved a program grade point average of 3.5 or higher are recognized at
graduation as honor graduates.

College Honor Code

It is my honor to be an Augusta Technical College student. | pledge to do honor to myself, my classmates, and the College
by doing my best and by following the College Honor Code. | will not dishonor myself or the College by lying, cheating,
stealing, or doing harm to another person or property | understand that following an honor code is a reflection of my work ethic
which is important to my success on the job and in life.

Double Majors/Specialties

Majorsi The opportunity to pursue a double major (two programs of study) and receive two diplomas is available to
students enrolled at Augusta Technical College. Upon registering for the last course/quarter for the first major, the student
must complete an Application for Admission for the second major. The requirements, as listed in the catalog, must be satisfied
for both majors. The quarter the student is accepted and enrolled for each major determines which catalog requirements must
be met. If all requirements for both majors are completed prior to a graduation exercise, then both diplomas will be awarded.
If not, the student will be permitted to participate in the second graduation exercise and receive the second diploma.

Specialtiesi Some majors at Augusta Technical College provide the opportunity to complete more than one area of
specialization. However, only one diploma will be received. The distinction among specialties is made on the transcript.

Technical Certificates of Credit

Students enrolled in a technical certificate of credit program will receive a certificate upon successful completion of all
program requirements with a cumulative grade point average of 2.0 or higher.

32



STUDENT SERVICES

Orientation
An orientation is provided for new students. Orientation includes a survey of school facilities; an explanation of college rules
and policies; a briefing on student services including financial aid, bookstore, library, counseling, registrar/records, and career
services; and a briefing on assessing faculty advisors. Information about programs of study and the Student Activities Council
is also provided. Orientation is continued throughout iceach st
is provided to assist the student in making adequate adjustments to the instructional program and to the world of work. For
students with disabilities, the counseling staff provides an individual orientation explaining accommodations and services. After
orientation the counseling staff is available to assist each student in his or her adjustment to technical education by offering a
variety of services. An online version of the new student orientation is also available at www.augustatech.edu.

Academic Counseling Services

Counselors provide support for students who request assistance or who may be referred for assistance by an instructor.
Students occasionally need help that involves career choices, poor grades, study skills, scheduling classes, academic
advising, and wellness.

Career Services

The goal of the Career Services Office is to provide services that enable students to meet their employment goals while in
school and upon graduation. Career Services is considered a team effort at Augusta Technical College and involves program
instructors, deans and directors, and counselors. The office processes full-time and part-time job order requests directly to the
College website. Therefore, students may view the job openings from off-campus locations and in the library or career center.
Other services offered by the office include mock interviewing, resume and cover letter critiques, resume referral to employers,
career fairs, and workshops. Also, information is collected from graduates and their employers to ensure that the College is
achieving its educational objectives and giving students the skills they need for success.

Special Needs/Disability Services

Special assistance is provided for students with disabilities so that they have an equal opportunity to enroll and to
participate in College programs and activities. Students with disabilities must self-identify quarterly and provide documentation
of the disability to a counselor in the Counseling Center in order to receive assistance. Available services include
accommodation during the admission process and modification in the instructional setting. Also, various community agencies
may be contacted for additional support resources.

Advisement and Registration
After a student has been enrolled for one quarter, the advisement/registration process is as follows:

1. Students will be notified of quarterly advising/registration dates via flyers and SmartWeb e-mail.

2. Currently enrolled students must meet with their program advisor or learning support advisor to outline their schedule
of classes.

3. Register on-line for the appropriate course(s) on the Augusta Technical College web site located at internet address
www.augustatech.edu.

4. Pay any outstanding tuition and/or fees in the student accounts office (Augusta Campus) or in Student Services (Burke

and Thomson campuses).

Library/Information Technology Centers
The libraries of Augusta Technical College share an online catalog and circulation system providing users with a way to
search for and checkout materials from each campus. All locations provide circulation of library materials from open stacks,
reference assistance, Internet access, and interlibrary loan services. Group, individual, and class orientations are available on
a scheduled basis. A major information resource, much of which is full-text, is Georgia Library Learning Online (GALILEO).
GALILEO allows patrons to access online a wide range of information. The libraries seek the input of faculty and students via
surveys, interviews, and marketing efforts to ensurethats er vi ces and mat er i al sTheopguating haurs st ud e n
for the centers are posted on each campus and are available on the College web site.
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Tutoring Center

Tutoring services provide professional and peer tutoring on the Augusta, Thomson, and Waynesboro campuses. Students
may receive individual and/or small group academic help, support, and encouragement. Hours of service are determined by
student need quarterly for each campus and are posted in the tutoring area. Students may request an appointment for tutoring
at other hours. Tutoring services are available in Room 217, Building 200 on the Augusta campus, in the library on the
Waynesboro campus, and in the Liaison Office Conference Room on the Thomson campus.

Health Services

In the event of injury or other medical emergencies, the nearest instructor or staff member and the dean or director should
be notified. Professional emergency care, if needed, will be secured by the appropriate dean, director, Vice President for
Operations, or the Vice President for Administrative Services. As a nonresidential school, Augusta Technical College expects
that the student will normally secure medical services through a family physician. In case of a serious accident or illness, the
College will referthest udent to the nearest hospital (or hospital of
studentdlsi mextlt is to be understood that the student or
emergency care, including ambulance service, if in the opinion of college authorities, such service is necessary.

Campus Security

It is the obligation of the College to ensure orderly operation, to protect the rights of all members of the College community,
to prohibit acts which materially and substantially interfere with legitimate educational objectives or interfere with the rights of
others, and to institute disciplinary action where conduct adversely affects the pursuit of educational objectives.

Therefore, Augusta Tec hni ¢ al Coll ege employs Speci al Duty Sherifféos

regulations including the Code of Conduct and Traffic and Parking Regulations (see the Augusta Technical College Student
Handbook). The special duty officers are employees of Augusta Technical College when on assignment. They have full arrest
powers and can issue traffic citations.

Uniformed officers provide police protection for safety. The purpose of campus security is to serve the student and provide
a safe and pleasant campus atmosphere. Students are encouraged to provide cooperation to the officers. Students and
faculty/staff must have the Augusta Technical College identification card visible for verification at all times.

Students and faculty/staff shall not interfere with the special duty officers in the performance of their duties. For questions,
problems, or special needs, or if there is a concern regarding enforcement of the code of conduct, traffic and parking
regulations and/or security procedures, contact the Vice President for Administrative Services or the Vice President for
Operations.

Report all emergencies, thefts, vehicle accidents, injuries, suspicious persons, suspicious activities, and solicitors at the
Augusta Campus to the Vice President for Administrative Services, Building 100, (706) 771-4009. After 4:30 p.m., contact
Continuing Education, Building 100, (706) 771-4025. Report all emergencies, thefts, vehicle accidents, injuries, suspicious
persons, suspicious activities, and solicitors at the Thomson or Waynesboro Campuses to the Vice President of Operations.

Statistics concerning the occurrence on campus of criminal offenses reported by special duty officers to the Vice President
for Administrative Services will be published annually in September. This information will be available in the
Library/Information Technology Center and the Business Office.

ID Badges

All students faculty and staff must have a current Augusta Technical College identification visible at all times. The identifications
cards can be obtained from the bookstore in Building 1300 on the Augusta Campus and at the Admissions Office on the Thomson
and Waynesboro Campuses. Student ID cards must be validated each quarter. Students can purchase a replacement ID card for
a fee of $5.
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Accident Insurance

All credit students are required to purchase accident insurance at the time of registration. In case of an accident, the
student is responsible for any expenses not paid by this accident insurance. Accident insurance provides partial
(supplemental) coverage for medical expenses related to accidents (accidental injury or death) as specified below.

1. Colleged Time Coverage protects students while engaged in college activities during the quarter.

2. Travelingd Toorfrom t he studentds residence and the College to
(not as a spectator) traveling in a college-furnished vehicle or chartered transportation going to or from a college-
sponsored activity.

3. On the College Premisesd During the hours on the days when the College is in session or any other time while the
student is required to participate in a college-sponsored activity (not as a spectator).

4. Away From The College Premisesd As a member of a supervised group participating in a college-sponsored activity
requiring the attendance of the student (not as a spectator).

Students are responsible for reporting claims to the Vice President for Administrative Services or a Vice President for

Operations.
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Liability Insurance

All Early Childhood Care and Education, Cosmetology, and Allied Health students are required to obtain professional
liability insurance for coverage in the internship and clinical education and training areas that are a required part of each of
these programs.

Student Records

Procedures relating to the establishment, utilization, availability, and retention of student records are in accordance with the
provisions of the Family Educational Rights and Privacy Act of 1974 as amended, the policies of Augusta Technical College,
the State Board of Technical and Adult Education, and the Records Management Office Procedures and Regulations as
established by the State of Georgia. Students, alumni, and other former students should contact the Student Records office
on all matters relating to their academic records, transfer of credit, withdrawal, graduation, and other governmental or college
certificates.

Directory Information

In compliance with the Privacy Act, certain organizations will have access to student records without prior consent for
disclosure. Augusta Technical College will disclose directory information, consisting of the name, address, telephone listing,
date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degree and awards received, and the most previous educational agency or
institution attended by the student. A st ud e ntd orgartizations fjste c t st
provide a written and si gn eodtherAogustacampus.o t he Regi strarés office

Housing
Dormitories or other on/off-campus housing facilities are not provided by Augusta Technical College. Students desiring
housing may obtain information through local newspaper advertisements and real estate agencies.

Cafeteria/Student Center

A Cafeteria/Student Center is housed in the 400 building on the Augusta campus. Short order breakfast and lunch are
served between 7:30 a.m. and 1:30 p.m.

Snack Bars
Vending rooms are located at all campus locations.

Children on Campus
It is the policy of the College that children are not permitted on campus except for special functions (i.e. open house).
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Special Populations Program

The Special Populations Program provides services for single parents, including single pregnant women; displaced
homemakers who have experienced a sudden personal and economic dislocation due to divorce, separation, disability, or
death of a spouse; and individuals who are pursuing training in nontraditional careers. The primary objective of the program is
to provide a supportive environment in which the student or prospective student can develop a personal plan of action that will
lead to employment while overcoming the barriers that may prevent an individual from becoming independent and employable.
This is accomplished through individual consultation with the program coordinator, as well as through group presentations
regarding educational and career opportunities, use of available school and community resources, information about
nontraditional jobs, and assessment of personal skills, interests, and values. The program also offers individual and group
advising on such topics as stress management, money management, parenting skills, problem solving, and job search.

There is no charge for any program services. More information may be obtained by calling the coordinator of the Special
Populations Program at (706) 771-4070.

Bookstore

A bookstore is located in Building 1300 on the Augusta campus. Bookstores are also located on the Thomson and
Waynesboro campuses. Hours are posted at each location.

New and used books are available for sale along with a variety of computer software, apparel, gift items, and supplies
needed by students. It is recommended that new students attend all classes on the first day of the quarter to obtain a
complete list of textbooks and supplies that will be needed.

Refund Policy
Textbooks - A full refund will be made subject to the following conditions:
1. New books must be free of all marks (pencil, ink, highlighter, etc.).
Shrink-wrapped material and sealed codes must be unopened and unused.
Any software (CD ROM, etc.) included with the book must be unopened.
New or used books must be returned or exchanged within two weeks from date of purchase.
A student ID card or picture ID and original receipt are required for all returns or exchanges.
Refunds on all items purchased by check require a ten-business day waiting period from date of purchase.
Defective new books will be exchanged at no charge. Used books are not guaranteed.
Refunds will not be made on non-required books, supplies, general merchandise, backpacks, clothing, candy, or
shacks.

Used Book Buy Back
Used textbooks are purchased at the College bookstore the last two days of each quarter.

© NG~ wWwN
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STUDENT ACTIVITIES
GOAL Program

The Georgia Occupational Award of Leadership (GOAL) is cosponsored statewide by the Georgia Chamber of Commerce
and the State Board of Technical and Adult Education. GOAL is cosponsored locally by The Optimist Club of Augusta and
Augusta Technical Coll ege. The purposes of the GOAL Program
postsecondary technical students and to stimulate public interest in the importance of technical education.
The main objectives of the GOAL Program are the following:
To spotlight the importance of technical education in modern society
To reward students who excel in learning a skill
To encourage pride in workmanship
To generate greater respect and appreciation for the working person
To emphasize the dignity of work in todayébés society

aprODdE

All students with a 3.0 GPA who have completed at least 12 quarter hours toward program graduation at a technical college
are eligible for GOAL nomination. From these nominations, a committee chooses four outstanding students from degree or
diploma programs. Finally, the College winner, chosen from the four finalists, is selected to compete in the annual statewide
GOAL competition in Atlanta. The College winner must be enrolled in the same program or same program group throughout
the competition.

Augusta Tech Games
Augusta Tech Games are held for students in the spring of each year. Various types of activities are planned by the
Student Activities Council.

STUDENT ORGANIZATIONS

National Technical Honor Society

The National Technical Honor Society (NTHS) is designed to honor academic excellence for students enrolled in diploma
programs. Membership in NTHS is the highest scholastic honor awarded for excellence in workforce and technical
occupational education in America. NTHS encourages scholastic achievement, skill development, honesty, service
leadership, citizenship, and individual responsibility.

Phi Theta Kappa

Phi Theta Kappa is an international scholastic honorary society for students enrolled in associate degree programs at two-
year colleges and technical colleges and institutes. The only nationally acclaimed honor organization serving American
institutions offering associate degree programs, Phi Theta Kappa annually initiates some 35,000 students into over 1100
chapters | ocated in the U.S. and its territorial possessions.
through its four hallmarks: scholarship, leadership, fellowship, and service.

Professional Organizations
Students are encouraged to participate in local, regional, and national organizations related to their programs of study. The
following organizations maintain campus chapters or area chapters for student membership:

American Association of Medical Assistants
American Culinary Federation Junior Chefs Association
American Society of Mechanical Engineers
American Student Committee of the Occupational Therapy Association
Armed Forces Communications and Electronics Association
Assaociation of Information Technology Professionals
Association of Surgical Technologists
Image Communications Organization Network
Institute of Electrical and Electronic Engineers
Instrument Society of America
International Association of Administrative Professionals
Tenth District Practical Nurses Association
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Student Leadership Council

The Student Leadership Council, with representation from the student body, provides a channel through which students
may exhibit leadership, influence college decision-making, voice concerns, and enhance communication among students,
faculty, and staff.

Skills USA

Skills USA was established for trade, industrial, technical, and allied health students. It is a student organization that
focuses on teaching leadership skills and offering opportunities for students to participate in skill competitions at the state and
national level. Skills USA brings together people with common interests to exchange ideas, discuss problems, and work
toward their goals. Students should see their advisors to become a part of the Skills USA team.

Grievance Procedure
Policy

Augusta Technical College is in compliance with the rules and regulations for the administration of Title IV of the Civil
Rights Act of 1964, Title IX of the Educational Amendments of 1972, Title Il of the Amendments of 1976, Public Law 83-318,
as amended by Section 3 of Public Law 93-568, Title VI, Section 504 of the Rehabilitation Act of 1973, and Public Law 101-
336, The Americans with Disabilities Act of 1990.

In accordance with the rules and regulations cited above, Augusta Technical College does not discriminate in its
educational programs, activities, or employment policies on the basis of age, race, color, national origin, creed, religion, sex,
marital status, disability, academic, or economic disadvantage.

Appeal Procedure

The following procedure is to be used in reporting and settling grievances in regard to the policy listed above.

a. An opportunity will be provided to resolve the complaint informally through meetings with faculty/staff and student(s)
and/or the appropriate coordinator as designated in this policy.

b. All parties to the complaint will be protected from retaliation. All written complaints and information obtained by
impartial inquiry will be kept confidential.

c. The Coordinator shall within 15 days conduct a thorough and impartial inquiry into the matter. The findings of this
inquiry will be reported in writing to the College administration.

d. A response concerning the complaint shall be made within ten (10) working days by the appropriate Vice President
listed below: Vice President for Academic Affairs (Day or Evening credit programs or Adult Education), Vice President
for Economic Development (Adult Education, Continuing Education or Industry Training programs), Vice President for
Operations, Vice President for Administrative Services (Business Office, Financial Aid, Bookstore, Maintenance,
Grounds, and Custodial services), or the Vice President of Student Affairs (Admission, Counseling, Placement, or
Student Activities).

e. The decision of a Vice President or Dean may be appealed to the President with further appeals respectively to the
Augusta Technical College Board of Directors, Technical College System of Georgia Commissioner, and the State
Board of Technical and Adult Education.
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Coordinators

Representatives from the faculty and staff have been designated as Coordinators in regard to efforts by Augusta Technical
College to comply with and carry out its responsibilities under Title 1V, Title VI, Title IX, Section 504, and Public Law 101-336,
The Americans with Disabilities Act of 1990. Their responsibilities include the investigation of any complaints communicated in
writing alleging non-compliance by Augusta Technical College, or alleging any action by the College which would be prohibited
by the laws, rules, and regulations cited above. The names of individuals designated as Coordinators for Title 1V, Title VI, Title
IX, Section 504, and Public Law 101-336, The Americans with Disabilities Act of 1990 are posted in the Admissions Office and
the Information Technology Center.

STUDENT GRIEVANCE PROCEDURE
COORDINATORS FOR DISCRIMINATION
IN REGARD TO RACE, SEX OR DISABILITY

NONDISCRIMINATION COMPLIANCE COORDINATOR
RANDALL DAVIS
AUGUSTA CAMPUS
BUILDING 100
706-771-4081

ADA/504 COORDINATOR
KARISSA DAVIS
AUGUSTA CAMPUS
BUILDING 1300
706-771-4067

MAILING ADDRESS:
AUGUSTA TECHNICAL COLLEGE
3200 AUGUSTA TECH DRIVE
AUGUSTA, GA 30906

40



Progra ms of Study

HEALTH

ASSOCIATE OF APPLIED SCIENCE -HEALTH
DEGREE

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates: Fall, Winter, Spring, Summer
Length of Program: General Track i Two Quarters
Credit Hours Required for Graduation: General Track: 95

Program Description: The Associate of Applied Science in Health
degree program is a sequence of college-level courses that are designed
to enhance studentsd career
service providers. The courses will help students to be competitive in
allied health employment arenas that include but are not limited to
hospitals, physiciansdé offices,
health departments, wellness centers, insurance agencies, and nursing
homes. High school graduation or GED is required for admission to this
program.

Employment Opportunities: Graduates of this program can obtain
employment at primary, secondary, and long-term care medical care
facilities.

GENERAL TRACK CURRICULUM

Curriculum Qutline Credits
General Core Courses 35
ENG 1101 Composition and Rhetoric | 5
MAT 1111  College Algebra 5
ENG 2130 American Literature (or)

HIS 2111  U.S. History I (or)

HIS 2112  U.S. History Il (or)

HUM 1101 Introduction to Humanities (or)

ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
SPC 1101 Public Speaking (or)

ENG 1105 Technical Communications 5
SOC 1101 Introduction to Sociology (or)

PSY 1101 Introduction to Psychology 5
ECO 1101 Principles of Economics (or)

ECO 2106 Principles of Microeconomics (or)

ECO 2105  Principles of Macroeconomics 5
XXX XXX Natural Science 5
Students completing the general core track may select 5 credit

hours from the courses listed below:

BIO 1111 Biology |

BIO 2113 Anatomy and Physiology | (and)

BIO 2114 Anatomy and Physiology Il

BIO 2117 Introduction to Microbiology

CHM 1111 Chemistry |

CHM 1213 Inorganic Chemistry

PHY 1110 Introductory Physics

Occupational Courses 60
SCT 100 Introduction to Microcomputers 3
XXX xxx Completion of required courses for a Diploma 57

Prospective students for the Associate Degree in Nursing (ADN) programs must
complete two courses in English (ENG 1101 and ENG 1102), one course in
communications (SPC 1101) or (ENG 1105), one course in humanities (HUM or ART
1101 or MUS 1101), two behavior science courses (PSY 1101 and PSY 2103), one
social science course (SOC 1101 ), one course in mathematics (MAT 1111), and all
courses listed under their chosen program track prior to being considered for
admission to the ADN program.

ASSOCIATE DEGREE IN NURSING TRACK 15
BIO 2113 Anatomy and Physiology | (and) 5
BIO 2114 Anatomy and Physiology Il 5
BIO 2117 Introductory Microbiology 5

advancemegl
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Prospective students for the Cardiovascular Technology, Radiologic Technology, and
Respiratory Care Technology programs must complete one course in freshman
English (ENG 1101), one course in communications (SPC 1101 or ENG 1105), one
course in humanities (ENG 1102 or HUM 1101), one course in behavior science
(PSY 1101), one course in mathematics (MAT 1111) and all courses listed under
their chosen program track.

CARDIOVASCULAR TECHNOLOGY TRACK 28
AHS 109 Med{i}cal Tem}inologg h [ th 3
Qﬂf%iblg%n' e as ea carge
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BIO 2113 Anatomy and Physiology |

I 114 _ Anatom Physiol I 5
%Igl\ﬁ uililcéhﬁmiséﬁn%pgwpggé , day sur ger5
PHY 1110 Introductory Physics 5
RADIOLOGIC TECHNOLOGY TRACK 18
AHS 104 Introduction to Health Care 3
BIO 2113 Anatomy and Physiology | 5
BIO 2114 Anatomy and Physiology Il 5
PHY 1110 Introductory Physics 5
RESPIRATORY CARE TECHNOLOGY TRACK 25
BIO 2113 Anatomy and Physiology | 5
BIO 2114 Anatomy and Physiology Il 5
BIO 2117 Introductory Microbiology 5
CHM 1111 Chemistry | 5
PHY 1110 Introductory Physics (or)

PHY 1111 Mechanics 5

Prospective students for the Occupational Therapy Assistant program must complete
one course in English (ENG 1101), one course in humanities (ENG 1102 or HUM
1101), one social science course (SOC 110), one behavior science course (PSY
1101), one course in mathematics (MAT 1111) and all courses listed under the
program track prior to entering the Occupational Therapy Assistant program.

OCCUPATIONAL THERAPY ASSISTANT TRACK 13
AHS 109 Medical Terminology 3
BIO 2113 Anatomy and Physiology | 5
BIO 2114 Anatomy and Physiology Il 5

Notes:

A This degree is awarded in conjunction with approved courses for a
diploma or degree in technical programs.

A For graduation the program must include a minimum of 60-quarter credit
hours of occupational preparation courses. In most cases, completion of
the requirements of a diploma program will meet this requirement, but, in
addition, in all cases the following requirements must be met.

A These courses must include a course providing computer literacy
(normally SCT 100).

A Courses beyond the 60 credit minimum necessary to fulfill the
requirement of completion of the diploma program may be taught by
instructors credentialed only at the diploma program level, but will not be
transferred into the degree program. Diploma-level English,
mathematics, science, psychology, and employment courses (TCSG
courses not numbered in the 190s or 290s) may count toward the 60-
credit minimum for occupational preparation courses but will not be
applicable to the general education requirement above, regardless of the
credentials of the instructor.

A Conviction of a felony or gross misdemeanor may prohibit employment in
field and may make a student ineligible to take licensing/certification
exam(s) required for the profession. A background check and/or drug
screen may be required by some agencies before a student attends a
clinical practicum. For more information, contact the appropriate program
advisor.

A Agrade of iCoor higher is required for all courses.
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Proqra ms of Study

CARDIOVASCULAR TECHNOLOGY

ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta Campus
Fall
Six Quarters

Entrance Dates:
Length of Program:
Credit Hours Required for Graduation:

e Cardiac Catheterization Specialization 132
e Echocardiography 141
e Vascular 149
Admission: Admission to Cardiovascular Technology is competitive

(refer to page 15 for enrollment date and application, transcript, and
course completion deadlines). Prospective students must have
completed all courses listed under General Core Courses (CHM 1111,
ENG 1101, HUM 1101, MAT 1101 or MAT 1111, PSY 1101, and SPC
1101 or ENG 1105) and designated Occupational Courses (BIO 2113,
BIO 2114, SCT 100, PHY 1110, and AHS 109) by the transcript deadline
(page 15) to enter the program. A minimum of a 2.7 grade point average
on a 4.0 scale must be achieved in these courses in order to be evaluated
for admission to the program. For more information regarding this
process, please contact the Admissions Office at (706) 771-4028.

Program Description: Cardiovascular Technology is a program of
Augusta Technical Coll ege and Uni
M.D., School of Cardiac and Vascular Technology. The off-campus site is
centered at the Georgia Heart Institute at University Hospital. High school
graduation or GED is required for admission to this program.

The program is accredited by The Council on Accreditation of Allied
Health Education Programsd Joint Review Committee on Education in
Cardiovascular Technology. Students take the National Registry in
Cardiac or Vascular Technology before graduation.

Employment Opportunities:  Cardiovascular technologists may pursue
career opportunities within hospi
mobile outreach companies, cardiac equipment companies, or research
groups.

Curriculum Outline Credits
General Core Courses 25
ENG 1101 Composition and Rhetoric | 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5
ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or) 5
HIS 2112 U. S. History Il (or) 5
HUM 1101 Introduction to Humanities (or)

ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
ENG 1105 Technical Communications (or)
SPC 1101 Public Speaking

PSY 1101 Introduction to Psychology
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Occupational Courses

AHS 102 Drug Calculation and Administration

AHS 104 Introduction Health Care

AHS 109 Medical Terminology

BIO 2113 Anatomy and Physiology |

BIO 2114 Anatomy and Physiology Il

CVT 102 Medical Physics*

CVT 103 Electrophysiology | & Anatomy

CVT 104 Electrophysiology Il

CVT 108 Cardiovascular Advanced Hemodynamics
CVT 109 Cardiovascular Physiology

CVT 110 Noninvasive Fundamentals Echocardiology
ECH 155 Professional Development

CVT 111 Invasive Cardiovascular Fundamentals
PHY 1110 Introductory Physics

SCT 100 Introduction to Microcomputers

VAS 110 Vascular Fundamentals

CHM 1111 Chemistry |

ORAWARMPRPRAWOWWNDRWOUUOWWW

*Cardiac Catherization Track Only
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Completion of one of the following specializations is required for
graduation

Cardiac Catheterization 4
Cardiac Catheterization |

Cardiac Catheterization Il

Cardiac Catheterization |1l
Cardiac Catheterization Clinical IV
Cardiac Catheterization Clinical |
Cardiac Catheterization Clinical Il
Cardiac Catheterization Clinical Il
Directed Independent Study
Electives

CVT
CVT
CVT
CvT
CvT
CvT
CvT
DIS

XXX

120
121
122
123
124
125
126
150
XXX

=
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Echocardiology

Sonography Physics |
Sonography Physics Il
Echocardiography |
Echocardiography Clinical |
Echocardiography Clinical Il
Echocardiography Clinical Il
Echocardiography Il
Echocardiography Il1
Echocardiography Clinical IV
Registry Review

DMS
DMS
ECH
ECH
ECH
ECH
ECH
ECH
ECH
ECH

136
202
131
136
137
236
133
231
237
240

=

OR
Hospital 6s \thsculary T.
133 Cross Sectional Anatomy
136 Sonography Physics |
202 Sonography Physics Il
136 Basic Extremity Testing
141 Basic Cerebrovascular & Venous Extremity
143 Vascular Clinical |
144 Vascular Clinical Il
202 Advanced Cerebrovascular
203 Arterial Duplex
205 Interventional & Therapeutic
B2 sComprehensivé Vastilal Techrotogy me di ¢ al
Registry Review
242 Abdominal Vascular
245 Vascular Clinical 11l
246 Vascular Clinical IV

(o2}
«Q
-

Har per,
DMS
DMS
DMS
VAS
VAS
VAS
VAS
VAS
VAS
VAS
I

VAS
VAS
VAS

CQORARNOWWWOWOWAONWAN
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Notes:

A A grade of fACO or higher is required f

A Prior to participation in campus/clinical labs, students are required to submit
completed medical and dental examination forms. All required immunizations,
including Hepatitis B, must be accompanied by documentation. Students who
refuse to take the Hepatitis B vaccination series must sign a declination form and
be aware that clinical practicum sites may refuse them an opportunity to gain
clinical experience.

A A student who does not earn a grade of
AHS, CVT, DMS, ECH, or VAS prefixes will be suspended from the program for
one year. Before re-entering the program, the student must complete an
individualized remedial program assigned by the department head. A student who
does not earn a grade of ACO or hixephitr
not be allowed to re-enter the Cardiovascular Technology Program.

A Conviction of a felony or gross misdemeanor may prohibit employment in field and
may make a student ineligible to take licensing/certification exam(s) required for
the profession. A background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For more information,
contact the appropriate program advisor.

A Student activities associated with the curriculum, especially while students are
completing his or her clinical rotations, will be educational in nature. Students will
not be receiving monetary remuneration during this educational experience, nor
will he or she be substituted for hired staff personnel within the clinical institution
in the capacity of a cardiovascular technologist.
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Progra ms of Study

DENTAL ASSISTING
DIPLOMA

Offered at the Augusta Campus
Entrance Dates:

Length of Program:
Credit Hours Required for Graduation:

Fall and Spring
Five Quarters
83

Program Description: The Dental Assisting Program prepares
students for employment in many
offices or clinics. Graduates are competent in the technical areas of
chairside assisting, infection control, dental radiology, dental practice
management, and dental laboratory procedures. Graduates receive
a diploma in dental assisting and are certified in expanded functions
for the State of Georgia and are eligible to sit for the Dental Assisting
National Board exam.. High school graduation or GED is required for
admission to this program. The Dental Assisting Program is
accredited by Commission on Dental Accreditation (CODA). The
Commission on Dental Accreditation can be contacted at telephone
number (312) 440-2698 or at 211 East Chicago Avenue, Chicago,
lllinois 60611

The dental assisting program is accredited by the Commission on
Dental Accreditation and has been granted the accreditation status of
AApproval .o The Commission is a
by the Commission on Recognition of Postsecondary Accreditation
and by the United States Department of Education. The Commission
on Dental Accreditation can be contacted at telephone number (312)
440-2698 or at 211 East Chicago Avenue, Chicago, lllinois 60611.

Employment Opportunities: Certified dental assistants are in great
demand in our service area. Graduates should be able to obtain
suitable employment with excellent working conditions in private
dental offices, hospital dental clinics, dental schools, public health
departments, military and veterans dental clinics, and prison dental
clinics.

Curriculum Outline Credits
General Core Courses 15
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
PSY 1010 Basic Psychology 5
Occupational Courses 68
di f ks e@omut Intodustiorttd Health Caten t odayds desnt al
DEN 1010 Basic Human Biology 2
DEN 1020 Head and Neck Anatomy 2
DEN 1030 Preventive Dentistry 3
DEN 1050 Microbiology and Infection Control 3
DEN 1060 Oral Anatomy 5
DEN 1070 Oral Pathology and Therapeutics 3
DEN 1380 Scopes of Professional Practice 1
DEN 1090 Dental Assisting National Board Examination Prep 2
DEN 1370 Dental Assisting i Expanded Functions 4
DEN 1400 Dental Practice Management 4
DEN 1390 Dental Radiology 5
DEN 1340 Dental Assisting | 6
DEN 1350 Dental Assisting Il 6
DEN 1360 Dental Assisting Ill 4
s p e OEN1460a DénfalePrhdtitumn g body recogni zaed

DEN 1470 Dental Practicum Il 2
DEN 1480 Dental Practicum IlI 8
SCT 100 Introduction to Microcomputers 3
Notes:

A Students must successfully pass all prerequisite courses each
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quarter to progress to next quarter.

Dental Assisting students must submit medical examination and
evaluation forms and letters of recommendation prior to
enrollment in clinical courses. These forms will be distributed by
academic advisors.

A grade of MfArmr€quiredinalllcaurges.er i s

A student who is not enrolled in the program for one or more
quarters will be required to validate knowledge of courses with
the DEN prefix completed in the previous quarters (as
designated by course instructors). A student who is not enrolled
in the program for more than one year will be required to retake
courses with the DEN and AHS prefixes. A student who does
not earn a grade of ACo or h
AHS or DEN prefixes (including second attempts to any of these
courses) will not be allowed to reenter the program.

Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.

Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.
Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a dental assistant.
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Progra ms of Study

FIRE SCIENCE TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta campus

Entrance Dates: Fall
Length of Program: Eight Quarters
Credit Hours Required for Graduation: 103

Program Description: The Fire Science Technology degree
program responds to the needs of fire departments to provide critical
educational opportunities to employees who either strive for
advancement or have assumed greater roles and responsibilities.
This program provides the knowledge, skill and attitudes necessary
for the student to successfully lead and supervise fire and rescue
personnel in both emergency and non-emergency settings. This is a
college level program designed to assist the student in developing
advanced skills in written communication, understanding the human
reactions to disaster/emergency situations, and enhance the
student ds mat hemati cal and sci
graduation or GED is required for admission to this program.

Employment Opportunities: This program provides education in
leadership and theoretical and skill enhancement to firefighting
professionals already trained and working in the profession.

Curriculum Outline Credits
General Core Courses 25
ENG 1101 Composition and Rhetoric | 5
MAT 1111 College Algebra (or)

MAT 1101 Mathematical Modeling 5
ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)

ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
ENG 1105 Technical Communications (or)

SPC 1101 Public Speaking 5
PSY 1101 Introduction to Psychology (or)

SOC 1101 Introduction to Sociology 5

ence
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Occupational Courses 7
FSC 101 Introduction to Fire Science

FSC 110 Fire Science Supervision/Leadership
FSC 121 Fire Fighting Strategy & Tactics

FSC 132 Fire Service Instructor

FSC 141 Hazardous Materials

FSC 151 Fire Prevention and Inspection

FSC 161 Fire Service Safety & Loss Control
FSC 201 Fire Service Management

FSC 210 Fire Service Hydraulics

FSC 220 Fire Protection Systems

FSC 230 Fire Service Building Construction
FSC 241 Incident Command

FSC 270 Fire/Arson Investigations

SCT 100 Introduction to Microcomputers

wooooooaaoaaoooow
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Electives
XX xxx  Science Electives (or)

X .
xx® %o KcbheRtBrd Electives 11 9N school 5
Science Electives

BIO 1111 Biology I (or)

BIO 2113 Anatomy and Physiology | (and)

BIO 2114 Anatomy and Physiology Il

CHM 1111 Chemistry | (or)

CHM 1213 Inorganic Chemistry

PHY 1110 Introductory Physics (or)

PHY 1111 Mechanics

General Core Electives

ENG 1102 Literature and Composition
SOC 1101 Introduction to Sociology

ECO 2106 Principles of Microeconomics (or)
ECO 2105 Principles of Macroeconomics
FSC 280 Fire Service Law

Notes:

A A grade of @ACo0 or higher is

A A student who does not earn a
courses attempted with the prefix BIO, CHM, FSC, MAT, and
PHY will be suspended from the program for one year. Before
re-entering the program, the student must complete an
individualized remedial program assigned by the department
head. After the third unsuccessful attempt of any courses with
the FSC prefix, the student will not be allowed to re-enter the
Fire Science Technology program.

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.

requi
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Progra ms of Study

FIRE SCIENCE TECHNOLOGY
DIPLOMA

Offered at the Augusta campus

Entrance Dates: Fall
Length of Program: Five Quarters
Credit Hours Required for Graduation: 86

Program Description: The Fire Science Technology program
responds to the needs of fire departments to provide critical
educational opportunities to employees who either strive for
advancement or have assumed greater roles and responsibilities.
This program provides the knowledge, skill and attitudes necessary
for the student to successfully lead and supervise fire and rescue
personnel in both emergency and non-emergency settings. Thisis a
college level program designed to assist the student in developing
advanced skills in written communication, understanding the human
reactions to disaster/emergency situations, and enhance the
student 6s mat hemati cal a midgh sehoal
diploma or GED is not required upon admittance, but must be
obtained upon 50% completion of coursework.

Employment Opportunities: This program provides education in
leadership and theoretical and skill enhancement to firefighting
professionals already trained and working in the profession.

Curriculum Qutline Credits

General Core Courses 13
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
EMP 1000 Interpersonal Relations and
Professional Development

w

Occupational Courses 7
FSC 101 Introduction to Fire Science

FSC 110 Fire Science Supervision/Leadership
FSC 121 Fire Fighting Strategy & Tactics

FSC 132 Fire Service Instructor

FSC 141 Hazardous Materials Operations
FSC 151 Fire Prevention and Inspection

FSC 161 Fire Service Safety & Loss Control
FSC 201 Fire Administration Management
FSC 210 Fire Service Hydraulics

FSC 220 Fire Protection Systems

FSC 230 Fire Service Building Construction
FSC 241 Incident Command

FSC 270 Fire/Arson Investigations

SCT 100 Introduction to Microcomputers

XXX xxx Electives

gwoooooaoooaaoooooo

Electives

ENG 1012 Technical Writing
MAT 1013 Algebraic Concepts
PSY 1010 Basic Psychology
FSC 280 Fire Service Law

ence
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courses attempted with the prefix FSC and MAT will be
suspended from the program for one year. Before re-entering
the program, the student must complete an individualized
remedial program assigned by the department head. After the
third unsuccessful attempt of any courses with the FSC and
MAT prefixes, the student will not be allowed to re-enter the Fire
Science Technology program.

A Conviction of a felony or gross misdemeanor may prohibit

employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
bhaekgrqynd ghegk @nd/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.

Notes:
A A grade of ACO or higher is requi
A A student who does not earn a gr



Progra ms of Study

FIRE FIGHTER |
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta and Thomson Campuses

Entrance Dates: To be announced
Length of Program: Two Quarters
Credit Hours Required for Graduation: 17

Program Description: The Firefighter | program is designed to
prepare graduates for success in a fire service environment. This
technical certificate program is conducted in cooperation with
Georgia Firefighter Standards and Training to ensure graduates have
the skills, knowledge and credentials to serve as firefighters in fire
departments. Graduates will be tested and certified at the National
Professional Qualifications (NPQ) System Fire Fighter | level
according to National Fire Protection Association (NFPA) 1001,
Standard for Fire Fighter Professional Qualifications. High school
diploma or GED is not required upon admittance, but must be
obtained upon 50% completion of coursework.

Employment Opportunities: Graduates are in demand for
employment in private and public area fire departments. Positions
available to graduates include entry level firefighter, public educator,
juvenile fire setter intervention programs, fire inspection and
prevention officer, facilities safety officer, in-house fire brigade officer
and communications officer.

Curriculum Outline Credits
Occupational Courses 19
FSC 102 Emergency Service Fundamentals 4
FSC 103 Basic Firefighter Module | 6
FSC 104 Basic Firefighter Module Il 4
FSC 141 Hazardous Materials Operations 5

Notes:

A A grade of @ACo0 or higher is r

A A student who does not earn a
courses attempted with the prefix FSC will be suspended from
the program for one year. Before re-entering the program, the
student must complete an individualized remedial program
assigned by the department head. After the third unsuccessful
attempt of any courses with the FSC prefix, the student will not
be allowed to re-enter the Fire Fighter | program.

A Students must be eighteen years of age and submit a medical
report release form certifying their ability to meet the strenuous
physical performance demands of the firefighter | program as
well as the use of self-contained breathing apparatus before
enrolling in FSC 103 and FSC 104.

A Students may enroll in FSC 102 and 105 prior to age eighteen
and/or before obtaining a medical release from their physician.

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact, the appropriate advisor.

equired
grade
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Progra ms of Study

HEALTH CARE ASSISTANT
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates :

Practical Nursing Track: Fall and Winter: Augusta
Fall and Spring: Waynesboro

Winter and Summer: Thomson

Surgical Technology Track: Fall: Augusta

Length of Program:
Credit Hours Required for Graduation:
Minimum 40 (Practical Nursing Track)
Minimum 38 (Surgical Technology Track)

Three Quarters

Admission:  Admission to the Health Care Assistant program can
be obtained through achieving the established minimum score on
ASSET, SAT, ACT, COMPASS or
English 1010, Math 1012, or their equivalent. Applicants for the
Practical Nursing and Surgical Technology program tracks will be
admitted to the Health Care Assistant program for completion of the
Core Courses (ENG 1010 or 1101, MAT 1012, and PSY 1010),
Occupational Courses (AHS 1011, AHS 104, AHS 109, and SCT
100) and a specialization. St u d eigsibnsté their gprogram
choice is contingent upon completion of the Health Care Assistant
program which includes a specialization. For more information
regarding this process, please contact the Admissions Office at (706)
771-4028.

Program Description: The Health Care Assistant program is
designed to allow prospective students for the Practical Nursing and
Surgical Technology programs to meet core and designated
occupational course requirements, and obtain a specialization that is
occupational-producing. The areas of specialization include
Electrocardiographic Technology, Health Unit Clerk, Phlebotomy,
Medical Coding, Hemodialysis, Central Sterile Processing, and
Patient Care Assisting. High school graduation or GED is required
for admission to this program.

Employment Opportunities:
Graduates are in demand for employment in medical laboratories,

hospitals, clinics and doctorés

Curriculum Outline Credits
General Core Courses 15
ENG 1010 Fundamentals of English | (or)

ENG 1101 Composition and Rhetoric 5
MAT 1012 Foundations of Mathematics (or)

MAT 1111 College Algebra 5
PSY 1010 Introduction of Psychology (or)

PSY 1101 Introductory Psychology 5

Occupational Courses 14-19
AHS 1011 Anatomy and Physiology (or)

BIO 2113 Anatomy and Physiology (and)

BIO 2114 Anatomy and Physiology

AHS 104 Introduction to Health Care

AHS 109 Medical Terminology for Allied Health

SCT 100 Introduction to Microcomputers

wWwwouo

Specializations
(Students must complete one of the specializations listed to meet
program requirements for graduation.)

Central Sterile Processing Specialization

Students must complete the Central Sterile Processing specialization
in order to be considered for admission to the Surgical Technology
program. Students will be ranked for enroliment into the Central
Sterilization Specialization based on their GPA in MAT 1012 and
AHS 1011.

havi ng BUSald3 Docgment Rracessing r

CSS 100 Introduction to Sterile Processing 6
SUR 108 Surgical Microbiology 3
Phlebotomy Technician Specialization

PHL 103 Introduction to Venipuncture 4
PHL 105 Clinical Practice 8
Electrocardiographic Technology Specialization

ECG 103 Introduction to Electrocardiography 3
ECG 105 Electrocardiography Practicum 8
Hemodialysis Patient Care Specialization

HCT 110 Hemodialysis Patient Care 10
HCT 120 Hemodialysis Practicum 5
Medical Coding Specialization

MAS 112 Human Disease (Refer to notes below) 5
MAS 151 ICD-9 Medical Procedures Coding | 3
MAS 152 ICD-9 Medical Procedures Coding Il 3

MAS 153 CPT-4 Medi cal

higher in 6

¢ BUS 1130 is a prerequisite for the Medical Coding Specialization. The
prerequisite for BUS 1130-Document Processing is the ability to key (type) at least
25 words per minute (WPM). If you cannot key at this speed, you will need to take
BUS 100 to attain this speed prior to enrolling in BUS 1130. Because BUS 100 is
not a required course in the program, you may be required to pay out of pocket for
this course.

e The prerequisites courses for MAS 112 are ENG 1010 or 1101, AHS 1011, BUS
1130, and AHS 109.

Patient Care Assisting Specialization

AHS 103 Nutrition and Diet Therapy 2
CNA 100 Patient Care Fundamentals 8
EMP 1000 Interpersonal Relations and

Professional Development 3
Health Unit Clerk
BUS 170 Health Unit Coordinating 8
BUS 171 Health Unit Coordinating Practicum 4
Notes:
A A grade of ACoO or higher is required

considered for admission to the Practical Nursing or Surgical Technology
programs if he/she has to repeat more thanonecourse t o obt ai n
or higher. This includes courses taken under any program of study

A Prior to participation in campus/clinical labs, students are required to submit
completed medical and dental examination forms. All required immunizations,
including Hepatitis B, must be accompanied by documentation. Students who

of f i c erdfuse totake the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an opportunity to
gain clinical experience.

A Applicants must have the appropriate ASSET, COMPASS, SAT or ACT scores
to take the equivalent associate degree level courses.

A Submission of an application to and completion of the Health Care Assistant
program does not guarantee admission to the Practical Nursing and Surgical
Technology Programs. The Practical Nursing and Surgical Technology
programs are competitive admission programs.

A Conviction of a felony or gross misdemeanor may prohibit employment in field
and may make a student ineligible to take licensing/certification exam(s)
required for the profession. A background check and/or drug screen may be
required by some agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.

A Student activities associated with the curriculum, especially while students are
completing his or her clinical rotations, will be educational in nature. Students
will not receive any monetary remuneration during this educational experience,
nor will he or she be substituted for hired staff personnel within the clinical
institution, in the capacity of a central sterile processor.

A AHS courses that were taken more than five years ago must be repeated.

A A student may only repeat a course one time to achieve a grade higher than
fico.

A Student activities associated with the curriculum, especially while students are
completing his or her clinical rotations, will be educational in nature. Students
will not be receiving monetary remuneration during this educational experience,
nor will he or she be substituted for hired staff personnel within the clinical
institution in the capacity of a health care assistant.
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Progra ms of Study

MEDICAL ASSISTING
DIPLOMA
Offered at the Augusta, Waynesboro, and Thomson campuses
Entrance Dates: Fall and Spring: Augusta
Fall: Thomson
Fall: Waynesboro

Five Quarters
84

Length of Program:
Credit Hours Required for Graduation:

Program Description: The Medical Assisting program is a
specialized training program that provides the student with the
knowledge and skills to become a competent medical assistant in the
medical profession. Important attributes of successful program
graduates are critical thinking, problem solving, human relations
skills, and the ability to apply knowledge and skills to the work
environment. The field is presently experiencing rapid expansion, and
the trend is expected to continue in the foreseeable future. After
completion of this five-quarter day program, the student is
encouraged to take the National Certification Exam to become a
Certified Medical Assistant (CMA). The five-quarter diploma level
Medical Assisting program on the Augusta, Thomson, and
Waynesboro campuses of Augusta Technical College is accredited
by the Commission on Accreditation of Allied Health Education
Programs (www.caahep.org) upon the recommendation of the
Medical Assisting Education Review Board (MAERB). The address
and phone number for the Commission on Accreditation of Allied
Health Education Programs is 1361 Park Street, Clearwater, FL
33756, 727-210-2350. High school graduation or GED is required for
admission to this program. For information regarding this process,
please contact the Admissions Office (706) 771-4028.

Employment Opportunities: The Medical Assisting Program
prepares students for empl oymen
medical offices. Additionally, other medically related facilities such as
hospitals, clinics, insurance companies, and health departments may
provide suitable employment opportunities.

—
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Curriculum Qutline Credits
General Core Courses 15
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
PSY 1010 Basic Psychology 5
Occupational Courses 69
AHS 1011 Anatomy and Physiology 5
AHS 104 Introduction to Health Care 3
AHS 109 Medical Terminology for Allied Health 3
BUS 1130 Document Processing 6
MAS 106 Medical Office Procedures 5
MAS 110 Medical Insurance Management 3
MAS 111 Administrative Practice Management 4
MAS 101 Legal Aspects of the Medical Office 3
MAS 103 Pharmacology 5
MAS 108 Medical Assisting Skills | 6
MAS 109 Medical Assisting Skills 11 6
MAS 112 Human Diseases 5
MAS 117 Medical Assisting Practicum 8
MAS 118 Medical Assisting Seminar 4
SCT 100 Introduction to Microcomputers 3
Notes:

A Students in the health field have a special responsibility

regarding grades in their programs. To be eligible for
graduation, students must make a minimum passing grade of
ACO in all courses.

A student who does not earn a
courses attempted will be suspended from the program for one
year. After the third unsuccessful attempt of any course, the
student will not be allowed to re-enter the Medical Assisting
program.

Courses with the prefix of AHS or MAS that were taken more
than five years ago must be repeated.

Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
fowrss.r Al eetjuired évimunjzations, tintluaings Hepatitis B,andisa y 6 s
be accompanied by documentation. Students who refuse to take

the Hepatitis B vaccination series must sign a declination form

and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.

Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For

more information, contact the appropriate program advisor.

The prerequisite for BUS 1130 - Document Processing is the
ability to key (type) at least 25 words per minute (WPM). If you
cannot type at this speed you will need to take BUS 1100 to
attain this speed prior to enrolling in BUS 1130. As BUS 1100 is

not a required course in the program, you may be required to

pay out of pocket for this class. You will need to take BUS 100

prior to entering the second quarter of the program to remain in
sequence with your cohort and to complete the program in 5
quarters.

Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or

she be substituted for hired staff personnel within the clinical
institution in the capacity of a medical assistant.

gr
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Progra ms of Study

MEDICAL CODING
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta campus

Entrance Dates: Summer
Length of Program: Four Quarters
Credit Hours Required for Graduation: 36

Program Description:

The Medical Coding technical certificate of credit program provides a
sequence of courses that prepares students with appropriate general
core, anatomy and physiology, human disease, and ICD-9 Coding
and CPT-4 Coding. Learning opportunities develop academic,
technical, and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a
combination of didactic and laboratory instruction necessary for
successful employment. High school graduation or GED is required
for admission to this program.

Program Objectives:  The mission of the Medical Coding program is
to provide enhanced training for persons who have successfully
completed a medical program or are currently working in the medical
field. Upon completion of this course, students are encouraged to
attempt an entry-level coding certification exam. Medical Coding
students may work in positions in medical coding departments in
hospitals, clinics, and medical offices.

Employment Opportunities: The current need and an anticipated
rise in the number of medical coders needed in local hospitals,
clinics, and medical/surgical offices have had a positive impact on
entry-level salaries in the Augusta Technical College service area.

Curriculum Outline Credits
General Core Courses 10
ENG 1010 Fundamentals of English I(or) 5
ENG 1012 Business Communication

AHS 1011 Anatomy and Physiology 5
Occupational Courses 26
BUS 1130 Document Processing 6
AHS 109 Medical Terminology 3
MAS 112 Human Disease (Refer to notes below) 5
MAS 151 ICD-9 Medical Procedures Coding | 3
MAS 152 ICD-9 Medical Procedures Coding Il 3
MAS 153 CPT-4 Medi cal Physiciands 3l
SCT 100 Introduction to Microcomputers 3

Procedur al
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Notes:

AA grade of fACoO or higher is

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For more
information, contact the appropriate program advisor.

A Prerequisites required by medical coding students for MAS 112
are ENG 1010 or 1012, AHS 1011, BUS 1130, and AHS 109. The
prerequisite for BUS 1130-Document Processing is the ability to
key (type) at least 25 words per minute (WPM). If you cannot key
at this speed, you will need to take BUS 1100 to attain this speed
prior to enrolling in BUS 1130. Because BUS 1100 is not a
required course in the program, you may be required to pay out of
pocket for this course. You will need to take BUS 100 prior to
entering the second quarter of the program to remain in sequence
with your cohort and complete the program in four quarters.

A Student activities associated with the curriculum, especially while
students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or she
be substituted for hired staff personnel within the clinical institution
in the capacity of a medical coder.

Coding

requir



Progra ms of Study

OCCUPATIONAL THERAPY ASSISTANT
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta Campus

Entrance Dates: Spring
Length of Program: Nine Quarters
Credit Hours Required for Graduation: 135

Admissions:  Applicants are required to obtain established minimum
entrance scores on COMPASS, ASSET, SAT, or ACT tests. High
school graduation or GED is required. Prospective students need to
have completed ENG 1101, SOC 1101, BIO 2113, BIO 2114, MAT
1101 or 1111, AHS 109, and HUM 1101 or equivalent prior to
program admission. For more information regarding this process,
please contact the Admissions Office at (706) 771-4028.

Program Description The Occupational Therapy Assistant
curriculum prepares students to provide services to individuals whose
abilities to perform occupations (day-to-day activities) are impaired by
developmental deficits, the aging process, or physical and/or
psychosocial disabilities.  Occupational therapy assistants work
under the guidance of registered occupational therapists to screen
and evaluate individuals, then plan and implement interventions for
them to develop, maintain, or regain independence. The program
includes off-campus fieldwork in health care facilities.

The Occupational Therapy Assistant Program is accredited by the
Accreditation Council for Occupational Therapy Education (ACOTE)
of the American Occupational Therapy Association (AOTA), located
at 4720 Montgomery Lane, P.O. Box 31220, Bethesda, MD 20824-
1220. ACOTEG6s phone numiA@TA c/ o

Graduates of the program will be able to sit for the national
certification examination for the occupational therapy assistant
administered by the National Board for Certification in Occupational
Therapy (NBCOT). After successful completion of this exam, the
individual will be a Certified Occupational Therapy Assistant (COTA).
In addition, most states require licensure in order to practice;
however, state licenses are usually based on the results of the
NBCOT Certification Examination.

Employment Opportunities Occupational therapy assistants work
in inpatient and outpatient hospitals and rehabilitation centers,
transitional care facilities, prisons, home health care, nursing homes,
industry, halfway houses, group homes, assisted living facilities,
schools, sheltered workshops, community mental health centers, day
care or early intervention centers, hospice programs, and
wellness/fitness centers.
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Curriculum Outline

General Core Courses

ENG
MAT
MAT
ENG
HIS

HIS

HUM
ART
MUS
ENG
SPC
SOC
PSY
PSY
BIO

BIO

Occupational Courses

AHS
OTA
OTA
OTA
OTA
OTA
OTA
OTA
OTA
OTA
OTA
OTA

Credits

1101
1101
1111
2130
2111
2112
1101
1101
1101
1105
1101
1101
1101
2250
2113
2114

Composition and Rhetoric | 5
Mathematical Modeling (or)

College Algebra 5
American Literature (or)

U. S. History I (or)

U. S. History Il (or)

Introduction to Humanities (or)
Art Appreciation (or)

Music Appreciation

Technical Communications (or)
Public Speaking

Introduction to Sociology
Introduction to Psychology
Abnormal Psychology
Anatomy and Physiology |
Anatomy and Physiology I

oo oa (6]

©
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109
101
102
103
104
105

Medical Terminology for Allied Health
Introduction to Occupational Therapy
Growth and Development

Development Tasks

Conditions in Occupational Therapy
Analysis of Human Movement
Psychosocial Dysfunction

Psychosocial Dysfunction treatment Methods
Pediatric Issues

Physical Dysfunction

Physical Dysfunction Treatment Methods
Geriatric Issues

Occupational Therapy Trends and Issues
Therapeutic Adaptations

Level Il Fieldwork i A

Level Il Fieldwork i B

Introduction to Microcomputers

s (301)652

e

A grade of ACO or higher is
A student who does not earn a
courses attempted with the OTA prefix will be suspended from the
program for one year. Before re-entering the program, the student
must complete an individualized remedial program assigned by the
department head. After the third unsuccessful attempt of any
courses with the OTA prefix, the student will not be allowed to re-
enter the Occupational Therapy Assistant program.

All Level Il Fieldwork must be completed within 18 months of
completion of the didactic course work before the student is eligible
for graduation.

Prior to participation in Level | and Level Il Fieldwork experiences,
students are required to submit completed medical and dental
examination forms. Separate documentation will be required for
Hepatitis B seroconversion, RPR, TB testing, MMR and chicken pox
titers. Students who refuse to take the Hepatitis B vaccination
series must sign a declination form and be aware that fieldwork sites
may refuse them an opportunity to gain clinical experience.
Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For more
information, contact the appropriate program advisor.

Student activities associated with the curriculum, especially while
students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or she
be substituted for hired staff personnel within the clinical institution in
the capacity of an occupational therapy assistant.

requir e
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Progra ms of Study

PARAMEDIC TECHNOLOGY
DIPLOMA

Offered at the Augusta Campus

Entrance Dates: Fall
Length of Program: Five Quarters
Credit Hours Required for Graduation: 79

Program Description : The Paramedic Technology diploma program
prepares students for employment in paramedic positions in today's
health services field. The Paramedic Technology program provides
learning opportunities that introduce, develop, and reinforce
academic and occupational knowledge, skills, and attitudes required
for job acquisition, retention, and advancement. The program
provides opportunities to upgrade present knowledge and skills from
the Emergency Medical Technician-Basic and the Emergency
Medical Technician-Intermediate levels to retrain as a paramedic.
Graduates of the program receive a Paramedic Technology diploma
and are eligible to sit for the paramedic certification test. High school
graduation or GED is required for admission to this program.

Graduates are prepared to take the state written and practical exam
administered by the National Registry of Emergency Medical
Technicians. The program meets the Georgia Department of Human
Resources guidelines for training programs for paramedics.

Employment Opportunities Paramedics are in demand for
employment with medical service providers, ambulance services, and
hospitals. The graduate is eligible to sit for the certification
examination.
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Curriculum Outline Credits

=
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General Core Courses

ENG 1010 Fundamentals of English |
MAT 1012 Foundations of Mathematics
AHS 1011 Anatomy and Physiology

[o2]
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Occupational Courses

EMS 126 Introduction to the Paramedic Profession

EMS 127 Patient Assessment

EMS 128 applied Physiology and Pathophysiology

EMS 129 Pharmacology

EMS 130 Respiratory Emergencies

EMS 131 Trauma

EMS 132 Cardiology |

EMS 133 Cardiology I

EMS 134 Medical Emergencies

EMS 135 Maternal/Pediatric Emergencies

EMS 136 Special Patients

EMS 200A Clinical Application of Advanced Emergency Care |
EMS 200B Clinical Application of Advanced Emergency Care I
EMS 200C Clinical Application of Advanced Emergency Care Il
EMS 200D Clinical Application of Advanced Emergency Care IV
EMS 201 Summative Evaluations

SCT 100 Introduction to Microcomputers

Notes:

A Documentation of EMT Basic Certification is a minimum
requirement for admission to the Paramedic Program.

A A gr ad e rhigher id r€quired for all courses.

A A student who does n oot higheain any a
course attempted with the EMS prefix will be suspended from
the program for one year. Before re-entering the program, the
student must complete an individualized remedial program
assigned by the department head. After the third unsuccessful
attempt of a course with the EMS prefix, the student will not be
allowed to reenter the Paramedic Technology program.

A Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience. Students must present
proof of current certification as an Emergency Medical
Technician prior to acceptance into the program.

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.

A Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a paramedic.

gl



Progra ms of Study

EMERGENCY MEDICAL TECHNOLOGY - BASIC
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta campus

Entrance Dates: Fall: Augusta
To Be Announced: Thomson and Waynesboro
Length of Program: Two Quarters

Credit Hours Required for Graduation: 20

Program Description: The Emergency Medical Technology
certificate program is intended to provide entry-level training for
Emergency Medical Technicians in preparation for initial employment
in the State of Georgia. This program is based on the U.S.
Department of Transportation 1994 Emergency Medical Technician--
Basic curriculum. It provides training in anatomy and physiology,
emergency assessment of patient conditions, emergency treatment
procedures, and the legal and ethical standards for emergency
medical care. Upon successful completion of the program and
certification by the State, the student will be eligible for employment
as an EMT. High school diploma or GED is required for admission to
this program. The Emergency Medical Technology program is
intended to produce graduates who are prepared and eligible to write
the National Registry EMTi Intermediate certification examination.
Graduates will be competent in the basic skills necessary to assess
and treat both pre-hospital medical and traumatic emergencies.
Varied clinical and lab experiences are planned to integrate theory
and practice.

The Emergency Medical Technology program is intended to produce
graduates who are prepared and eligible to write the National
Registry EMT - Basic certification examination. Graduates will be
competent in the basic skills necessary to assess "and treat both pre-
hospital medical and traumatic emergencies. Varied clinical and lab
experiences are planned to integrate theory and practice.

Employment Opportunities: Emergency Medical Technician
certification is the minimal requirement necessary to operate an
emergency ambulance and work in the medical field as an
Emergency Medical Technician
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Curriculum Outline Credits
Occupational Courses 3
EMS 1101 Introduction to the EMT Profession 4
EMS 1103 Patient Assessment for the EMT 2
EMS 1105 Airway Management for the EMT 2
EMS 1107 Medical and Behavioral Emergencies for the EMT 3
EMS 1109 Assessment and Management Across 2
The Lifespan for the EMT

EMS 1111 Trauma Emergencies and WMD Response 4
EMS 1113 Clinical Applications for the EMT Basic 1
EMS 1115 Practical Applications for the EMT Basic 2
Notes:

A A grade of "C" or higher is required in all courses with the prefix

A

EMS.
A student who does not earn a grade of "C" or higher in any
course attempted with the EMS prefix will be suspended from
the program for one year. Before re-entering the program, the
student must complete an individualized remedial program
assigned by the department head. After the third unsuccessful
attempt of any courses with the EMS prefix, the student will not
be allowed to re-enter the Emergency Medical Technology
Program.
Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.
To be admitted to the program, each student must:
a. Be 18 years old before completing the program,
b. Sign a statement that states he/she is neither alcohol nor
drug dependent,
c. Be physically and mentally capable of performing the duties
of an Emergency Medical Technician, and
d. Be a high school graduate or equivalent prior to start of
course.
Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For more
information, contact the appropriate program advisor.
Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of an Emergency Medical Technician
(EMT).



Progra ms of Study

EMERGENCY MEDICAL TECHNOLOGY - INTERMEDIATE
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta campus

Entrance Dates:
Length of Program:

Spring: Augusta
Two Quarters

Credit Hours Required for Graduation: 9

Program Description: ~ This program covers the U.S. Department of
Transportation 1985 Emergency Medical Technician-Intermediate
Curriculum. The EMT-I Program is designed to provide additional
training and increased knowledge and skills in specific aspects of
advanced life support above the basic level. Successful completion
of the program allows the graduate to take the National Registry of
Emergency Medical Technician EMT-I certification examination and
receive Georgia certification. High school graduation or GED is
required for graduation from this program.

The Emergency Medical Technology program is intended to produce
graduates who are prepared and eligible to take the National Registry
EMT-Intermediate certification examination. Graduates will be
competent in the basic and intermediate skills necessary to assess
and treat both prehospital medical and traumatic emergencies,
Varied clinical and lab experiences are planned to integrate theory
and practice.

Employment Opportunities: Emergency Medical Technicians are
employed by ambulance services, fire departments, and other
medical facilities.
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Curriculum Qutline Credits
Occupational Courses 3
EMS 1201 Pharmacology and Shock/Trauma 3

EMS 1203 Clinical Applications for the EMT-Intermediate |
EMS 1205 Clinical Applications for the EMT-Intermediate I
EMS 1207 Practical Applications for the EMT-Intermediate

For the EMT-Intermediate

N R e

Notes:

A

Documentation of EMT Basic Certification is a minimum
requirement for admission to the EMT-Intermediate Program.
A grade of "C" or higher is required in all courses with the prefix
EMS.
A student who does not earn a grade of "C" or higher in any two
courses attempted with the EMS prefix will be suspended from
the program for one year. Before re-entering the program, the
student must complete an individualized remedial program
assigned by the department head. After the third unsuccessful
attempt of any courses with the EMS prefix, the student will not
be allowed to re-enter the Emergency Medical Technology
program.
Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
forms, All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.
To be admitted to the program, each student must
a. Be 18 years old before completing the program,
b. Sign a statement that states he/she is neither alcohol nor
drug dependent,
c. Be physically and mentally capable of performing the
duties of an Emergency Medical Technician, and
d. Be a high school graduate or equivalent prior to start of
course.
Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For more
information, contact the appropriate program advisor.
Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of an Emergency Medical Technician
(EMT).



Progra ms of Study

PHARMACY TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta Campus

Entrance Dates: Winter
Length of Program: Seven Quarters
Credit Hours Required for Graduation: 96

Program Description: The Pharmacy Technology Associate
Degree Program is a sequence of courses that prepare students for
careers in the pharmacy field. Learning opportunities develop
academic and professional knowledge and skills required for job
acquisition, retention, and advancement. Pharmacy Technology
program graduates are prepared to function as pharmacy technicians
in positions requiring preparations of medications according to
prescriptions under supervision of a pharmacist. Program graduates
are to be competent in the college level areas of communications,
math, and interpersonal relations. Program graduates are to be
competent to perform basic occupational functions including pouring,
weighing, or measuring dosages, and grinding, heating, filtering, or
dissolving and mixing liquid or soluble drugs and chemicals. They are
also to be competent in procuring, storing, and issuing pharmacy
materials and supplies, as well as maintaining files and records.
Before graduation, students receive preparation for and are eligible to
take the national Pharmacy Technician Certification Board. The
program graduate receives an Associate of Applied Science degree
and is employable as a pharmacy technician. High school graduation
or GED is required for admission to this program.

Employment Opportunities: Graduates are in demand in hospital
pharmacies and retail pharmacies.
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Curriculum Outline

Credits

General Core Courses 30

ENG
MAT
MAT
ENG
HIS

HIS

HUM
ART
MUS
PSY
SPC
ECO
ECO

Occupational Courses 6

AHS
AHS
BIO

BIO

PHR
scT
PHR
PHR
PHR
PHR
PHR
PHR
PHR

1101 Composition and Rhetoric 5
1101 Mathematical Modeling (or)

1111 College Algebra 5
2130 American Literature (or)

2111 U. S. History | (or)

2112 U. S. History Il (or)

1101 Introduction to Humanities (or)
1101 Art Appreciation (or)

1101 Music Appreciation

1101 Introduction to Psychology

1101 Public Speaking

2106 Principles of Microeconomics (or)
2105 Principles of Macroeconomics

(6214
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1015 Basic Inorganic Chemistry

109 Medical Terminology for Allied Health

2113 Anatomy and Physiology |

2114 Anatomy and Physiology I

101 Pharmacy Technology Fundamentals

100 Introduction to Microcomputers

100 Pharmaceutical Calculations

102 Principles of Dispensing Medications

103 Principles of Sterile Medication Preparation
104 Pharmacy Technology

105 Pharmacy Technology Practicum

106 Advanced Pharmacy Technology Principles
107 Advanced Pharmacy Technology Practicum

NN WU auwhbho

Notes:

A

A

A grade of ACO or higher is
A student who does not earn a
courses attempted with the AHS, BIO, MAT, and PHR prefix will
be suspended from the program for one year. Before re-
entering the program, the student must complete an
individualized remedial program assigned by the department
head. After the third unsuccessful attempt of any courses with
the PHR prefix, the student will not be allowed to re-enter the
Pharmacy Technology program.

Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.

Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.
Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a pharmacy technologist.

requi
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Progra ms of Study

PHARMACY TECHNOLOGY
DIPLOMA

Offered at the Augusta Campus

Entrance Dates: Summer
Length of Program: Five Quarters
Credit Hours Required for Graduation: 76

Program Description: The Pharmacy Technology diploma is
designed to enable the student to acquire the knowledge, skills, and
attitudes for employment within a pharmacy. The program prepares
graduates to perform a variety of technical duties related to preparing
and dispensing drugs in accordance with standard procedures and
laws under the supervision of a registered pharmacist. A variety of
clinical experiences is designed to integrate theory and practice. The
program graduate receives a diploma and is employable as an entry-
level pharmacy technician. High school graduation or GED is
required for admission to this program.

Employment Opportunities: Graduates are in demand in hospital
pharmacies and retail pharmacies.
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Curriculum Qutline

Credits

General Core Courses
ENG 1010 Fundamentals of English |
MAT 1012 Foundations of Mathematics

PSY

Occupational Courses

AHS
AHS
AHS
PHR
PHR
PHR
PHR
PHR
PHR
PHR
PHR
scT

=
oo oo

1010 Basic Psychology

)]
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1011 Anatomy and Physiology

1015 Basic Inorganic Chemistry

109 Medical Terminology for Allied Health

100 Pharmaceutical Calculations

101 Pharmacy Technology Fundamentals

102 Principles of Dispensing Medications

103 Principles of Sterile Medication Preparation
104 Pharmacy Technology

105 Pharmacy Technology Practicum

106 Advanced Pharmacy Technology Principles
107 Advanced Pharmacy Technology Practicum
100 Introduction to Microcomputers

Notes:

A
A

A grade of ACO or higher is
A student who does not earn a
courses attempted with the AHS, MAT and PHR prefix will be
suspended from the program for one year. Before re-entering
the program, the student must complete an individualized
remedial program assigned by the department head. After the
third unsuccessful attempt of any courses with the AHS, MAT
and PHR prefixes, the student will not be allowed to re-enter the
Pharmacy Technology program.

Prior to participation in campus/clinical labs, students are
required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.

Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.
Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a pharmacy technologist.
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Progra ms of Study

PRACTICAL NURSING
DIPLOMA

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates: Summer and Fall: Augusta
Summer and Winter: Waynesboro

Fall and Spring: Thomson
Length of Program: Four Quarters

Credit Hours Required for Graduation: 95

Admission:  Admission to the Practical Nursing program is
competitive. Students must complete the Practical Nursing Track of
the Health Care Assistant program which includes a specialization in
order to be considered for admission to the program. General Core
Courses (ENG 1010, MAT 1012 and PSY 1010) and designated
Occupational Courses (AHS 1011, AHS 104, AHS 109 and SCT 100)
must be completed with a GPA of 2.5 on a 4.0 scale to be evaluated
for admission to the Practical Nursing Program. For more
information regarding this process, please contact the Admissions
Office at (706) 771-4028.

Program Description: ~ The Practical Nursing program is designed
to prepare students to take the state board examination for licensure
as practical nurses, NCLEX-PN. The program prepares graduates to
give competent nursing care. This preparation is done through a
selected number of academic and occupational courses providing a
variety of techniques and materials necessary to assist the student in
acquiring the knowledge and skills to give competent care. A variety
of clinical experiences is planned so that theory and practice are
integrated under the guidance of the clinical instructor. Program
graduates receive a practical nursing diploma and have the
qualifications of an entry-level practical nurse. The Practical Nursing
Program is approved by the Georgia Board of Examiners of Licensed
Practical Nurses and accredited by the National League for Nursing
Accrediting Commission (NLNAC). The address and phone number
is: National League for Nursing Accrediting Commission, Inc., 3343
Peachtree Road NE, Suite 500, Atlanta, Georgia 30326, 404-975-
5000. The web site is www.nlnac.org. High school graduation or
GED is required for admission to this program.

Employment Opportunities: Graduates are in high demand for
employment in nursing homes, health centers, convalescent homes,
hospitals, schools, doctoros

of fi

ces,
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Curriculum Outline Credits
General Core Courses 15
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
PSY 1010 Basic Psychology 5
Occupational Courses 80
AHS 1011 Anatomy and Physiology 5
AHS 102 Drug Calculation and Administration 3
AHS 103 Nutrition and Diet Therapy 2
AHS 104 Introduction to Health Care 3
AHS 109 Medical Terminology for Allied Health 3
NPT 112 Medical Surgical Nursing | Practicum 7
NPT 113 Medical Surgical Nursing Il Practicum 7
NPT 212 Pediatric Nursing Practicum 2
NPT 213 Obstetrical Nursing Practicum 3
NPT 215 Nursing Leadership Practicum 2
NSG 110 Nursing Fundamentals 10
NSG 112 Medical Surgical Nursing | 9
NSG 113 Medical Surgical Nursing Il 9
NSG 212 Pediatric Nursing 5
NSG 213 Obstetrical Nursing 5
NSG 215 Nursing Leadership 2
SCT 100 Introduction to Microcomputers 3
Notes:

A Students who do not
course with the AHS, NSG, or NPT prefix will be suspended
from the program for one quarter. Before reentering the
program, the student must complete an individualized remedial
program assigned by the course instructor. A student who does
noteasn a grade of ACo or hi gher
AHS, NSG, or NPT prefix will not be allowed to reenter the
program. This includes AHS courses taken under any program
of study. A student who is not enrolled in the program for more
than one year will be required to reenter the first quarter of the
program.

AHS courses that were taken more than five years ago must be

repeated.

A grade of

curriculum outline.

Practical Nursing students must submit completed medical and

dental examination forms and reference forms prior to

participation in lab activities beginning in AHS 102, AHS 104

and NSG 110. Separate documentation will be required for

Hepatitis B seroconversion, RPR, TB testing, and all

immunizations_and/or titers. Students who refuse to take the

Hepaflis B Vabchalidh Series must sign a declination form and

be aware that clinical practicum sites may refuse them an

opportunity to gain clinical experience.

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
the licensing exam required for the profession. A background
check and/or drug screen may be required by some agencies
before a student attends a clinical practicum. For more
information, contact the appropriate program advisor.

A Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a practical nurse.
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Progra ms of Study

PATIENT CARE ASSISTING
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates: Fall and Spring: Augusta
Winter and Summer: Waynesboro
Winter and Summer: Thomson

Length of Program: One Quarter: Augusta and Waynesboro
Two Quarters: Thomson
Credit Hours Required for Graduation: 16

Program Description: The purpose of this program is to provide
education to prepare students to be competent nursing assistants in
nursing homes, home healthcare, and other allied health settings.
The student must successfully complete the certification exam prior
to employment as a patient care assistant. High school graduation or
GED is required for admission to this program.

Employment Opportunities: Graduates are in demand for
employment in nursing homes, home health agencies, and hospitals.
Georgia State Law requires nursing homes to perform background
checks on prospective employees to determine prior offenses and/or
felonies. Such searches could influence the employability of Patient
Care Assisting graduates.

Curriculum Outline Credits
Occupational Courses 16
AHS 103 Nutrition and Diet Therapy 2
AHS 109 Medical Terminology for Allied Health 3
CNA 100 Patient Care Fundamentals 8

EMP 1000 Interpersonal Relations and Professional

Development 3
Notes:
A A grade of ACO dforalhcougseser i s r
A Prior to participation in campus/clinical labs, students are

required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.

A A student must complete the program to be eligible to apply to
_ take the certification exam.
A Student activities associated with the curriculum, especially

while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a patient care assistant or nursing
assistant.

equire
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Progra ms of Study

RADIOLOGIC TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta Campus

Entrance Dates: Winter
Length of Program: Seven Quarters
Credit Hours Required for Graduation: 144

Admission:  Admission to Radiologic Technology is competitive
(refer to page 15 for enrollment date and application, transcript, and
course completion deadlines). Prospective students must have
completed all courses listed: General Core (ENG 1101, MAT 1101 or
1111, HUM 1101, PSY 1101, SPC 1101) and designated
Occupational Courses (AHS 104, BIO 2113, BIO 2114, PHY 1110
and SCT 100), by the transcript deadline (page 15) to enter the
program. For more information regarding this process, please
contact the Admissions Office at (706) 771-4028.

Program Description: The Radiologic Technology Associate
Degree Program provides a sequence of courses that prepare
students for positions in radiologic departments and related
businesses and industries. Learning opportunities develop
academic, technical, and professional knowledge and skills required
for job acquisition, retention, and advancement. The program
emphasizes a combination of didactic and clinical instruction
necessary for successful employment. Program graduates receive
an Associate of Applied Science degree in Radiologic Technology,
have the qualifications of a radiographer, and are eligible to sit for a
national certification examination for radiographers. High school
graduation or GED is required for admission to this program.

Program Objectives:  The mission of the Radiologic Technology
program is to prepare qualified radiographers who are caring,
competent, ethical, and professional and who respond to the needs
of the patient and the needs of the organization. Technological
advances in the medical field have increased the demand for entry-
level radiographers who will perform tasks that include assisting the
physician, caring for the critically ill, and performing x-ray exams for
patients in the operating room, emergency room, and in the radiology
department.

Employment Opportunities: The current need and an anticipated
rise in the number of radiographers needed in local hospitals, clinics,
and medical/surgical offices have had a positive impact on entry-level
salaries in the Augusta Technical College service area. The Medical
College of Georgia offers opportunities for further training in related
areas beyond the associate degree if desired.
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Curriculum Outline Credits
General Core Courses 25
ENG 1101 Composition and Rhetoric | 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5
ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)

ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
PSY 1101 Introductory Psychology 5
SPC 1101 Public Speaking 5
Occupational Courses 119
AHS 104 Introduction to Health Care 3
BIO 2113 Anatomy and Physiology | 5
BIO 2114 Anatomy and Physiology I 5
PHY 1110 Introductory Physics 5
RAD 101 Introduction to Radiography 5
RAD 107 Principles of Radiographic Exposure | 4
RAD 108 Radiographic Procedures | 4
RAD 110 Radiographic Procedures Il 4
RAD 112 Radiographic Procedures Il| 4
RAD 116 Principles of Radiographic Exposure I 3
RAD 117 Radiographic Imaging Equipment 4
RAD 119 Radiographic Pathology and Medical Terminology 3
RAD 120 Principles of Radiation Biology and Protection 5
RAD 123 Radiologic Science 5
RAD 126 Radiologic Technology Review 4
RAD 132 Introductory Clinical Radiography | 5
RAD 133 Introductory Clinical Radiography Il 7
RAD 134 Radiography Ill 7
RAD 135 Clinical Radiology IV 7
RAD 136 Clinical Radiography V 7
RAD 137 Clinical Radiography VI 10
RAD 138 Clinical Radiography VII 10
SCT 100 Introduction to Microcomputers 3
Note:

A Prior to participation in campus/clinical labs, students are

> 3>

required to submit completed medical and dental examination
forms. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to
take the Hepatitis B vaccination series must sign a declination
form and be aware that clinical practicum sites may refuse them
an opportunity to gain clinical experience.

A grade of ACO or  hcougeser i s
Astudent who does not earn a
courses attempted with the RAD prefix will be suspended from
the program for one year. Before re-entering the program, the
student must complete an individualized remedial program
assigned by the department head. A student who does not earn
a grade of ACo or higher in
prefix will not be allowed to re-enter the Radiologic Technology
Program.

Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.
Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a radiologic technologist.

requi
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Progra ms of Study

RESPIRATORY CARE TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta Campus

Entrance Dates: Summer
Length of Program: Five Quarters
Credit Hours Required for Graduation: 128

Admission: Admission to the Respiratory Care Technology
program is competitive (refer to page 15 for enrollment date and
application, transcript, and course completion deadlines).
Prospective students need to have completed all courses listed in the
Curriculum Outline except those with an RTT prefix by the transcript
deadline (page 15) to enter the program. For more information
regarding this process, please contact the Admissions office at (706)
771-4028.

Program Description: ~ The Associate of Applied Science Degree in
the Respiratory Care Technology program is a sequence of courses
that prepares graduates to assist physicians in the evaluation,
diagnosis, and treatment of patients with respiratory, cardiac, and
renal dysfunction. This program offers students a variety of clinical
opportunities to assist in the management of patients across the
lifespan. Respiratory Care Technology offers the student clinical
accessibility to patients with such conditions as injury due to trauma,
infectious diseases, congenital anomalies, acquired lung disease,
renal failure, distressed newborns, and many more categories.
Learning opportunities develop academic and professional
knowledge and skills required for job acquisition, retention, and
advancement. Program graduates are to be competent in the
general areas of humanities, social sciences, natural sciences,
mathematics, computer skills, and written and oral communication.
Upon completion of the program, graduates are eligible to sit for the
National Board for Respiratory Care (NBRC) Entry Level Certification
Respiratory Therapist Examination to obtain the credential of
Certified Respiratory Therapist (CRT). After obtaining the CRT
credential, graduates are eligible to sit for the Registry Examination
for Advanced Respiratory Care Technology Practitioners to obtain
the credential of Registered Respiratory Therapist (RRT). The RRT
credential must be obtained no later than three years past the
graduation date or the CRT credential will be revoked. High school
graduation or GED is required for admission to this program.

Employment Opportunities: Respiratory Care Technology
graduates find a variety of employment opportunities in hospitals,
home health agencies, medi cal
polysomnography, and pulmonary function laboratories.
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Curriculum Outline

Credits

General Core Courses 35

ENG
MAT
MAT
ENG
HIS

HIS

HUM
ART
MUS
ENG
SPC
PSY
CHM
PHY
PHY

Occupational Courses

BIO

BIO

BIO

RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
RTT
SCT

1101
1101
1111
2130
2111
2112
1101
1101
1101
1105
1101
1101
1111
1110
1111

Composition and Rhetoric | 5
Mathematical Modeling (or)

College Algebra 5
American Literature (or)

U. S. History I (or)

U. S. History II (or)

Introduction to Humanities (or)

Art Appreciation (or)

Music Appreciation 5
Technical Communications (or)
Public Speaking

Introductory Psychology
Chemistry |

Introductory Physics (or)
Mechanics

[ &)

©

2113
2114
2117
111
112
113
193
209
210
211
212
213
214
215
216
217
218
219
220
222
227
100

Human Anatomy and Physiology |
Human Anatomy and Physiology I
Introductory Microbiology

Pharmacology

Introduction to Respiratory Therapy
Respiratory Therapy Lab |
Cardiopulmonary Anatomy and Physiology
Clinical Practice |

Clinical Practice Il

Pulmonary Disease

Critical Respiratory Care

Mechanical Ventilation Equipment and Airway Care
Advanced Critical Care Monitoring
Pulmonary Function Testing

Pediatric and Neonatal Respiratory Care
Advanced Respiratory Care

Clinical Practice IlI

Clinical Practice IV

Clinical Practice V

Clinical Practice VI

Rehabilitation and Home Care
Introduction to Microcomputers

=

=
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Notes:

A
A

A grade of ACO or higher is
Respiratory Care Technology students must submit letters of
recommendation prior to enrollment in clinical courses. These forms
will be distributed by academic advisors.

A student who doesnot earn a grade of
courses attempted with the RTT prefix will be suspended from the
program for one year. Before reentering the program, the student
must complete an individualized remedial program assigned by the
department head. After the third unsuccessful attempt of a course
with the RTT prefix, the student will not be allowed to reenter the
Respiratory Care Technology program.

e qui p e rPtior tsparticipation in qampysglinical labhs) ssudentsoafe fequited te

submit completed medical and dental examination forms. All
required immunizations, including Hepatitis B, must be accompanied
by documentation. Students who decline the Hepatitis B vaccination
series must sign a declination form and be aware that clinical
practicum sites may refuse them an opportunity to gain clinical
experience at the facility.

Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For more
information, contact the appropriate program advisor.

Student activities associated with the curriculum, especially while
students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or she
be substituted for hired staff personnel within the clinical institution in
the capacity of a respiratory care technologist or respiratory
therapist.
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Progra ms of Study

SURGICAL TECHNOLOGY
DIPLOMA

Offered at the Augusta Campus

Entrance Dates: Summer
Length of Program: Four Quarters
Credit Hours Required for Graduation: 87

Admission: Admission to the Surgical Technology program is
competitive. Students must complete the Health Care Assistant
program, which includes the Central Sterile Processing specialization
in order to be considered for admission to the Surgical Technology
program. General Core Courses (ENG 1010, MAT 1012 and PSY
1010) and designated Occupational Courses (AHS 1011, AHS 104,
AHS 109 and SCT 100) must be completed in order to be evaluated
for admission to the Surgical Technology program. For more
information regarding this process, please contact the Admissions
Office at (706) 771-4028.

Program Description: The Surgical Technology diploma program
prepares students for employment in a variety of positions in the
surgical field. Learning opportunities develop academic and
professional knowledge and skills required for job acquisition,
retention, and advancement. Surgical Technology graduates are
prepared to function as surgical technologists in positions requiring
advanced knowledge in surgical procedures. Graduates are eligible
to take the National Certification Examination for Surgical
Technologist. High school graduation or GED is required for
admission to this program.

Employment Opportunities: ~ Surgical technicians are in demand for
employment in hospitals, operating rooms,
emergency rooms, ambulatory and day surgery centers, central
sterile processing departments, and managerial roles, and more.

physicianséo
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Curriculum Qutline Credits
General Core Courses 15
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
PSY 1010 Basic Psychology 5
Occupational Courses 72
AHS 1011 Anatomy and Physiology 5
AHS 104 Introduction to Health Care 3
AHS 109 Medical Terminology for Allied Health 3
SUR 101 Introduction to Surgical Technology 6
SUR 102 Principles of Surgical Technology 5
SUR 108 Surgical Microbiology 3
SUR 109 Surgical Patient Care 3
SUR 110 Surgical Pharmacology 3
SUR 112 Introductory Surgical Practicum 7
SUR 203 Surgical Procedures | 6
SUR 204 Surgical Procedures II 6
SUR 213 Specialty Surgical Practicum 8
SUR 214 Advanced Specialty Surgical Practicum 8
SUR 224 Seminar in Surgical Technology 3
SCT 100 Introduction to Microcomputers 3
Notes:

A A grade of @ACo0 or higher is

will not be considered for admission to the Surgical Technology
program if he/she has to repeat more than one course to obtain
a grade of ACo or higher.
taken in any program at Augusta Technical College and transfer
courses on all submitted transcripts.

A Astudent who does not earn a
f:ogrseswith the SUR prefix will have to wait one year before
reen‘?enng the program. A student who does not earn a grade
of ACO or hnogolrses with the AHS,\MAT, or SUR
prefixes will not be allowed to reenter the Surgical Technology
program.

A Prior to enrollment and participation in campus/clinical labs,
students are required to submit completed medical and dental
examination forms. These forms will be distributed by academic
advisors. All required immunizations, including Hepatitis B, must
be accompanied by documentation. Students who refuse to take
the Hepatitis B vaccination series must sign a declination form
and be aware that clinical practicum sites may refuse them an
opportunity to gain clinical experience.

A Conviction of a felony or gross misdemeanor may prohibit
employment in field and may make a student ineligible to take
licensing/certification exam(s) required for the profession. A
background check and/or drug screen may be required by some
agencies before a student attends a clinical practicum. For
more information, contact the appropriate program advisor.

A Student activities associated with the curriculum, especially
while students are completing his or her clinical rotations, will be
educational in nature. Students will not be receiving monetary
remuneration during this educational experience, nor will he or
she be substituted for hired staff personnel within the clinical
institution in the capacity of a surgical technologist.
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Progra ms of Study

BUSINESS

BUSINESS STUDIES
ASSOCIATE OF APPLIED SCIENCE - DEGREE

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates:
Length of Program:
Credit Hours Required for Graduation:

Fall, Winter, Spring, and Summer
Two Quarters
90

Program Description: The Associate of Applied Science in
Business degree program is a sequence of college-level courses that
are designed to enhance student
occupations. The courses will help students to be competitive in
business and employment arenas. High school graduation or GED
is required for admission to this program.

Employment Opportunities : Graduates of this program can obtain
employment in public, private, and government facilities.
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Curriculum Outline Credits
General Core Courses 30
ENG 1101 Composition and Rhetoric 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5
ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)

ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
ENG 1105 Technical Communications (or)

SPC 1101 Public Speaking 5
ECO 1101 Principles of Economics (or)

502490 Pingiples gl Micraeeonqmics 9y s i nes s
Ecdo®71ds PrinCiples Of f&cro&ctnomics 5
SOC 1101 Introduction to Sociology (or)

PSY 1101 Introduction to Psychology 5
Occupational Courses 60

SCT 100 Introduction to Microcomputers 3
XXX xxx Completion of required courses for a Diploma 57

Notes:

A This degree is awarded in conjunction with approved courses
for a diploma or degree in technical programs.

A The program must include a minimum of 60-quarter credit hours
of occupational preparation courses. In most cases, completion
of the requirements of a diploma program will meet this
requirement; but, in addition, in all cases the following
requirements must be met.

A  These courses must include a course providing computer
literacy (normally SCT 100).

A Courses beyond the 60 credit minimum necessary to fulfill the
requirement of completion of the diploma program may be
taught by instructors credentialed only at the diploma program
level, but will not be transferred into the degree program.
Diploma level English, mathematics, science, psychology, and
employment courses (TCSG courses not numbered in the 190s
or 290s) may count toward the 60-credit minimum for
occupational preparation courses but will not be applicable to
the general education requirement above, regardless of the
credentials of the instructor.



Progra ms of Study

TECHNICAL COMMUNICAT IONS
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates: Fall, Winter, Spring, Summer
Length of Program: 4 Quarters
Credit Hours Required for Graduation: 49

Program Description: The Technical Communications Specialist
technical certificate of credit introduces students to some of the most
important aspects of writing and oral communication skills along with
the technical proficiency to translate technical information to various
audiences. This program serves as a stand-alone career path or as a
supplemental area of expertise taken in concert with another program
of study. The sequence of classes encompasses the traditional core
classes required of associate and baccalaureate studies. Some of
these classes may transfer to area colleges and universities; a grade
of ACo or higher is required in
High school graduation or GED is required for admission to this
program.

Program Objectives:  This program is primarily designed for the
associate degree level student that is in the process of exploring and
deciding upon a career choice. By enrolling in the Technical
Communications Specialist technical certificate of credit, students
can begin taking classes without declaring a major program area.
Once a student decides upon a program of study, many of the
courses in the Technical Communications Specialist will transfer into
other programs of study. This program may also fill a need for
students that want to attend school but will need to transfer to other
institutions in order to complete their educational goals.

Employment Opportunities: Students awarded the Technical
Communications Specialist technical certificate of credit could
transfer into other associate degree level programs of study.
Students completing the certificate program would qualify for entry-
level jobs requiring strong written and oral communication skills in a
variety of business, health, and industrial organizations.

Curriculum Outline

ENG 1101 Composition and Rhetoric 5

ENG 1102 Literature and Composition 5

ART 1101 Art Appreciation (or) 5

ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U.S. History Il (or)

HUM 1101 Introduction to Humanities (or)

MUS 1101 Music Appreciation

MAT 1101 Mathematical Modeling (or) 5

MAT 1111 College Algebra

SCT 100 Introduction to Microcomputers 3

BUS 1120 Document Editing and Proofreading 3
(BUS 148)

BUS 1140 Word Processing (BUS 108) 5

BUS 2150 Presentations Applications (BUS 261) 3

XXX xxxx  Social Science Core Class 5

XXX xxxx  General Core Elective 10
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Social Science s
(A minimum of 5 credit hours from the following list is required.)

ECO
ECO
ECO
PSY
PSY
PSY
SOoC

1101
2105
2106
1101
2103
2250
1101

Principles of Economics
Macroeconomics
Microeconomics
Introductory Psychology
Human Development
Abnormal Psychology
Introduction to Sociology

General Core Electives:
(A minimum of 10 credit hours from the list below is required,

excluding those taken from the courses listed under the Curriculum

Outline or the Social Science classes.)
al IARTC 014015 RrBApgRetifisne Nt e d

BIO

BIO

BIO

BIO

BUS
BUS
CHM
CHM
ECO
ECO
ECO
ENG
ENG
HIS

HIS

HUM
MAT
MAT
MAT
MAT
MAT
MUS
PHY
PHY
PSY
PSY
PSY
SocC
SPC

1111
2113
2114
2117
1100
1130
1111
1112
1101
2105
2106
1105
2130
2111
2112
1101
1101
1111
1112
1113
1131
1101
1110
1111
1101
2103
2250
1101
1101

Biology |

Anatomy and Physiology |
Anatomy and Physiology I
Introductory Microbiology
Introduction to Keyboarding
Document Processing
Chemistry |

Chemistry Il

Principles of Economics
Macroeconomics
Microeconomics
Technical Communications
American Literature

U. S. History |

U. S. History Il
Introduction to Humanities
Mathematical Modeling
College Algebra

College Trigonometry
Pre-Calculus

Differential Calculus
Music Appreciation
Introductory Physics
Mechanics

Introductory Psychology
Human Development
Abnormal Psychology
Introduction to Sociology
Public Speaking

5
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Progra ms of Study

ACCOUNTING
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta, Waynesboro, and Thomson campuses

Entrance Dates: Fall and Spring: Augusta

Fall and Spring: Waynesboro
Fall, Winter, and Spring: Thomson
Length of Program: Seven Quarters

Credit Hours Required for Graduation: 95

Program Description:  The associate degree program is a sequence of
courses that prepares students for careers in the accounting
profession. Learning opportunities develop academic, technical, and
professional knowledge and skills required for job acquisition,
retention, and advancement. Areas covered in this program include
maintaining a set of books for business entities, account
classifications, subsidiary record accounting, corporate accounting,
cost accounting, payroll, computerized accounting, spreadsheet and
database fundamentals, tax preparation, and word processing. The
program emphasizes a combination of accounting theory and
practical application necessary for successful employment using both
manual and computerized accounting systems. Program graduates
receive an Accounting Associate of Applied Science degree. High
school graduation or GED is required for admission to this program.

Employment Opportunities : As an accounting technician assistant,
the graduate can look forward to an interesting and rewarding career
with public accounting firms, banking and credit companies,
governmental agencies, service businesses, and merchandising/
manufacturing corporations.
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Curriculum Outline Credits
General Core Courses 30
ENG 1101 Composition and Rhetoric 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5

ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)
ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
ENG 1105 Technical Communications (or)

SPC 1101 Public Speaking

PSY 1101 Introduction to Psychology

XXX xxx Associate Degree General Core Elective

(6 )]

Occupational Courses 4
ACC 1101 Principles of Accounting |

ACC 1102 Principles of Accounting Il
ACC 1103 Principles of Accounting Ill
ACC 1104 Computerized Accounting
ACC 1106 Spreadsheet Applications
ACC 1151 Individual Tax Accounting
ACC 1152 Payroll Accounting

BUS 1100 Introduction to Keyboarding (or)
BUS 1130 Document Processing

SCT 100 Introduction to Microcomputers

WA awWwo o oo
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Occupational Elective Courses 25
ACC 2168 Accounting Internship Il 12
ACC 2157 Integrated Accounting Management Systems 6
ACC xxxx Electives 3+
XXX xxxx Electives 4+

Accounting Elect ives

(A minimum of 3 credit hours from the following is required)

ACC 2105 Database Applications 3
ACC 2150 Cost Accounting 6
ACC 2122 Introduction to Government and Nonprofit Accounting 5

Electives
(A minimum of 4 credit hours from the following is required)
ACC 2122 Introduction to Government and
Nonprofit Accounting 5*

ACC 2150 Cost Accounting 6*
MKT 103 Business Law 5
MKT 100 Introduction to Marketing 5
MKT 110 Entrepreneurship 8
MSD 100 Principles of Management 5
MSD 101 Organizational Behavior 5

(*If not used as an accounting elective)

Note: An internship is required for program completion and may
include both a credit and criminal background check.



Progra ms of Study

ACCOUNTING
DIPLOMA

Offered at the Augusta, Waynesboro, and Thomson campuses
Entrance Dates: Fall and Spring: Augusta

Fall and Spring: Waynesboro
Fall, Winter, and Spring: Thomson

Length of Program: Five Quarters
Credit Hours Required for Graduation: 70
Program Description: The Accounting diploma program is a

sequence of courses designed to prepare students for careers in the
accounting profession. Learning opportunities develop academic,
technical, and professional knowledge and skills required for job
acquisition, retention, and advancement. The program emphasizes a
combination of accounting theory and practical application necessary
for successful employment using both manual and computerized
accounting systems. Program graduates receive an Accounting
diploma. High school graduation or GED is required for admission to
this program.

Employment Opportunities : In the areas of banking, business,
credit, industry, and local, state, and federal government, the
accounting graduate will find an interesting and rewarding career.

Curriculum Outline Credits
General Core Courses 18
ENG 1010 Fundamentals of English | 5
ENG 1012 Fundamentals of English Il 5
MAT 1011 Business Mathematics (or) 5

MAT 1012 Foundations of Mathematics
EMP 1000 Interpersonal Relations and Professional
Development

w
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Occupational Courses

ACC 1101 Principles of Accounting |
ACC 1102 Principles of Accounting Il
ACC 1103 Principles of Accounting Ill
ACC 1104 Computerized Accounting
ACC 1106 Spreadsheet Applications
ACC 2168 Accounting Internship Il

ACC 1151 Individual Tax Accounting
ACC 1152 Payroll Accounting

BUS 1100 Introduction to Keyboarding (or)
BUS 1130 Document Processing

SCT 100 Introduction to Microcomputers

=

w

Note:

A An internship is required for program completion and may
include both a credit and criminal background check.

A MAT 111 will substitute for MAT 1011.
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Progra ms of Study

BUSINESS ADMINISTRATIVE TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta and Thomson campuses

Entrance Dates: Fall and Spring
Length of Program: Six Quarters
Credit Hours Required for Graduation: 95

Program Description: The Business Administrative Technology
program is designed to prepare graduates for employment in a
variety of posi t i on-driven workplazes.a fhes
Business Administrative Technology program provides learning
opportunities, which introduce, develop, and reinforce academic and
occupational knowledge, skills, and attitudes required for job
acquisition, retention, and advancement. The program emphasizes
the use of word processing, spreadsheet, presentation, and database
applications software. Students are also introduced to accounting
fundamentals, electronic communications, internet research, and
electronic file management. The program includes instruction in
effective communication skills and technology innovations for the
office. Additionally, the program provides opportunities to upgrade
present knowledge and skills or to retrain in the area of administrative
technology. Graduates of the program receive a Business
Administrative Technology Associate of Applied Science degree. A
high school diploma or GED is required for admission to this
program.

Employment Opportunities Graduates of this program find
employment as administrative and executive office professionals in
government, business, medical, legal, educational, and technical
areas. With the ongoing expansion of business in the CSRA, there
is a continual need for highly skilled administrative professionals and
office support personnel.

Curriculum Qutline Credits
General Core Courses 25
ENG 1101 Composition and Rhetoric | 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5
SPC 1101 Public Speaking 5
PSY 1101 Introduction to Psychology 5
ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)
ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation

[é)]

Occupational Courses 5
ACC 1101 Principles of Accounting |

ACC 1102 Principles of Accounting Il

BUS 1130 Document Processing

BUS 1150 Database Applications

BUS 1240 Office Procedures

BUS 1140 Word Processing

BUS 2210 Applied Office Procedures

BUS 1120 Business Document Proofreading and Editing
BUS 1170 Electronic Communications Applications
BUS 2110 Advanced Word Processing

BUS 2120 Spreadsheet Applications

BUS 2150 Presentation Applications

SCT 100 Introduction to Microcomputers

WWWAUTWwAulJwo o O
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Electives
XXX xxx Elective Courses 12

(A minimum of 12 credit hours from the following list is required).

BUS 1100 Introduction to Keyboarding
BUS 1110 Speed and Accuracy Keying
BUS 1160 Desktop Publishing

BUS 1340 Customer Service Fundamentals
BUS 2230 Office Management

2250 Business Administrative Assistant Internship Il 1
2130 Advanced Spreadsheet Applications
2170 Web Page Design

BUS
BUS
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BUS 2160 Electronic Mail Applications
CIS 2201 HTML Fundamentals

MKT 100 Introduction to Marketing
MKT 101 Principles of Management
MKT 103 Business Law

MSD 100 Management Principles
MSD 104 Human Resource Management
MSD 113 Business Ethics

MSD 206 Project Management

MSD 210 Team Project

Notes:

Upon entry into this program, if student is unable to key at a rate of
25 wpm or higher, BUS 100 must be taken as a first-quarter elective



Progra ms of Study

BUSINESS ADMINISTRATIVE TECHNOLOGY (BAT)
DIPLOMA

Offered at the Augusta, Waynesboro, and Thomson campuses
Entrance Dates:

Length of Program:
Credit Hours Required for Graduation:

Fall and Spring
Five Quarters
74-76

Program Description: The Business Administrative Technology
program is designed to prepare graduates for employment in a
variety of positions in today's technology-driven workplaces. The
program provides learning opportunities that introduce, develop, and
reinforce academic and occupational knowledge, skills, and attitudes
required for job acquisition, retention, and advancement.
Additionally, the program provides opportunities to upgrade present
knowledge and skills or to retrain in the areas business
administration and business technology. Graduates of the program
receive a Business Administrative Technology diploma with a
specialty in either Business Administrative Assistant or Medical
Administrative Assistant. A high school diploma or GED is required
for admission to this program.

Employment Opportunities: Graduates of this program find
employment as administrative and executive office professionals in
government, business, medical, legal, educational, and technical
areas. With the ongoing expansion of business in the CSRA, there
is a continual need for highly skilled administrative professionals and
office support personnel.

Curriculum Outline Credits
General Core Courses 18
ENG 1010 Fundamentals of English | 5
ENG 1012 Fundamentals of English Il 5
MAT 1011 Business Mathematics (or) 5
MAT 1012 Foundations of Mathematics
EMP 1000 Interpersonal Relations and

Professional Development 3
Occupational Courses 23
BUS 1130 Document Processing 6
BUS 1140 Word Processing 5
BUS 1120 Business Document Proofreading and Editing 3
BUS 2200 Office Accounting (or)
ACC 1101 Principles of Accounting | 6
SCT 100 Introduction to Microcomputers 3

Completion of one of the following specializations is required

BUSINESS ADMINISTRATIVE ASSISTANT COURSES

Occupational Specialization Courses 2
BUS 1240 Office Procedures

BUS 2210 Applied Office Procedures

BUS 1170 Electronic Communications Applications

BUS 2120 Spreadsheet Applications

BUS 2150 Presentation Applications

wWwwaoooRE

Electives
XXX xxxx Elective Courses 12
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(A minimum of 12 credit hours from the following is required
BUS 1100 Introduction to Keyboarding
BUS 1150 Database Applications
BUS 1110 Speed and Accuracy Keying
BUS 1160 Desktop Publishing
BUS 1340 Customer Service Fundamentals
BUS 2110 Advanced Word Processing
BUS 2230 Office Management
BUS 2240 Business Administrative Assistant Internship |
BUS 2250 Business Administrative Assistant Internship Il 1
BUS 2130 Advanced Spreadsheet Applications
BUS 2170 Web Page Design
BUS 2160 Electronic Mail Applications

QU AU WWWNOOUOAWNWW—

MKT 100 Introduction to Marketing

MKT 101 Principles of Management
MKT 103 Business Law

MSD 100 Management Principles

MSD 104 Human Resource Management
MSD 113 Business Ethics

MEDICAL ADMINISTRATIVE ASSISTANT COURSES

BUS 2300 Medical Terminology (or)

AHS 109 Medical Terminology for Allied Health 3

BUS 2310 Anatomy and Terminology for the
Medical Administrative Assistant (or)

AHS 1011 Anatomy and Physiology

MAS 112 Human Diseases

BUS 2340 Medical Administrative Procedures

BUS 2370 Medical Office Billing/Coding/Insurance

ol oot o

Electives
XXX XXXX
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Elective Courses

(A minimum of 12 credit h ours from the following is required)

BUS 1100 Introduction to Keyboarding

BUS 1150 Database Applications

BUS 1110 Speed and Accuracy Keying

BUS 1160 Desktop Publishing

BUS 1340 Customer Service Fundamentals

BUS 2110 Advanced Word Processing

BUS 2120 Spreadsheet Applications

BUS 2230 Office Management

BUS 2380 Medical Administrative Assistant Internship |

BUS 2320 Medical Document Processing/Transcription

BUS 2330 Advanced Medical Document

Processing/Transcription 5

BUS 2390 Medical Administrative Assistant Internship Il 12

BUS 2130 Advanced Spreadsheet Applications 3

BUS 2150 Presentation Applications 3

BUS 2170 Web Page Design 3

BUS 2160 Electronic Mail Applications 3
3
3
3a
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MAS 151 ICD-9 Medical Procedures Coding
MAS 152 ICD-9 Medical Procedures Coding Il
MAS 153 CPT-4 |

Physiciands Procedur

Notes:

AUpon entry into these programs, if student is unable to key at a
rate of 25 wpm or higher, BUS 100 must be taken as a first-
guarter elective.

AMAT 111 will substitute for MAT 1011.



Progra ms of Study

ADMINISTRATIVE SUPPORT ASSISTANT (ASA)
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta, Thomson, and Waynesboro campuses

Entrance Dates: Winter and Summer
Length of Program: Two Quarters
Credit Hours Required for Graduation: 31

Program Descripti on: This certificate program prepares individuals
to provide administrative support under the supervision of office
managers, executive assistants, and other office personnel. Courses
include math, introduction to microcomputers, word processing, office
procedures, and accounting. A high school diploma or GED is
required for admission to this program.

Employment Opportunities: ~ Those students who graduate with the
Administrative Support Assistant certificate may be employed in entry
level positions in office settings including educational institutions,
federal, state, and local government offices, and small and large
businesses. Entry level positions are available in several areas
including office assistant, receptionist, clerk typist, general office
clerk, order clerk, stock control clerk, and data entry clerk
Curriculum Outline Credits
Occupational Courses

SCT 100 Introduction to Microcomputers
BUS 1240 Office Procedures

BUS 1130 Document Processing

BUS 1140 Word Processing

BUS 2200 Office Accounting (or)

ACC 1101 Principles of Accounting |

ao 0w
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Electives

XXX xxxx Elective Courses

(A minimum of 6 credit hours from the following is required )

BUS 1100 Introduction to Keyboarding

BUS 1105 Database Applications

BUS 1110 Speed and Accuracy Keying

BUS 1160 Desktop Publishing

BUS 1340 Customer Service Fundamentals

BUS 2110 Advanced Word Processing

BUS 2230 Office Management

BUS 2240 Business Administrative Assistant Internship |

BUS 2300 Medical Terminology

BUS 2310 Anatomy and Terminology for the Medical
Administrative Assistant

BUS 2130 Advanced Spreadsheet Applications

BUS 2170 Web Page Design

BUS 2230 Electronic Mail Applications

MKT 100 Introduction to Marketing

MKT 101 Principles of Management

MKT 103 Business Law

MSD 100 Management Principles

MSD 104 Human Resource Management

MSD 113 Business Ethics

ENG 1010 Fundamentals of English |

ENG 1012 Fundamentals of English Il

MAT 1012 Foundations of Mathematics

()]
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Notes:

Upon entry into this certificate program, if student is unable to key at
a rate of 25 wpm or higher, BUS 100 must be taken as a first-
quarter elective.
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MICROSOFT OFFICE APPLICATIONS PROFESSIONAL (MOAP)
TECHNICAL CERTIFICATE OF CREDIT
Offered at the Augusta, Thomson, and Waynesboro campuses
Entrance Dates: Fall & Spring: Augusta
Winter and Summer: Thomson
Winter and Summer: Waynesboro

Length of Program: Three Quarters
Credit Hours Required for Graduation: 22

Program Description: This certificate program provides students
with the knowledge and skills to perform word processing,
spreadsheet, database, and presentation applications in an office
environment. It is designed to provide hands-on instruction for
developing foundation skills for office assistant careers. A high school
diploma or GED is required for admission to this program.

Employment Opportunities: A heavy concentration of hands-on
computer coursework prepares the graduate of this certificate
program to perform in the business office setting with the skills
necessary to support the document processing, database, and
spreadsheet requirements of the organization. In addition, entry level
employment may be found in federal, state, and local government
offices, as well as in small and large businesses, professional
services, merchandising, and manufacturing businesses.
Curriculum Outline Credits
Occupational Courses

SCT 100 Introduction to Microcomputers
BUS 1140 Word Processing

BUS 2120 Spreadsheet Applications
BUS 2150 Presentation Applications
BUS 1150 Database Applications

wWwwow

Electives

XXX xxxx Elective Courses

(A minimum of 5 credit hours from the following is required )

BUS 1100 Introduction to Keyboarding

BUS 1130 Document Processing

BUS 1110 Speed and Accuracy Keying

BUS 1160 Desktop Publishing

BUS 1340 Customer Service Fundamentals

BUS 2110 Advanced Word Processing

BUS 2230 Office Management

BUS 2240 Business Administrative Assistant Internship |

BUS 2300 Medical Terminology

BUS 2310 Anatomy and Terminology for the Medical
Administrative Assistant

BUS 2130 Advanced Spreadsheet Applications

BUS 2170 Web Page Design

BUS 2160 Electronic Mail Applications

MKT 100 Introduction to Marketing

MKT 101 Principles of Management

MKT 103 Business Law

MSD 100 Management Principles

MSD 104 Human Resource Management

MSD 113 Business Ethics

ENG 1010 Fundamentals of English |

ENG 1012 Fundamentals of English Il

MAT 1012 Foundations of Mathematics

[¢)]
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Progra ms of Study

MEDICAL LANGUAGE SPECIALIST (MLS)
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta campus

Entrance Dates: Fall and Spring
Length of Program: Four Quarters
Credit Hours Required for Graduation: 43

Program Description: ~ The Medical Language Specialist certificate
program is designed to provide learning opportunities that introduce,
develop, and reinforce academic and occupational knowledge, skills,
and attitudes required for job acquisition. After completion of the
program and working experience in the field, the student is
encouraged to take the American Association for Medical
Transcription Exam to become certified. A high school diploma or
GED is required for admission to this program.

Employment Opportunities: The student may pursue diverse
career opportunities in hospita
facilities, etc. In addition, the student may elect to start a home-
based business.

Work Experience:  Prior work experience in the medical office or
health care industry is not a requirement for admission into the
program; however, this work experience will enhance employment
opportunities following the completion of this certificate program.

Curriculum Outline Credits
Occupational Courses

SCT 100 Introduction to Microcomputers 3
ENG 1010 Fundamentals of English | 5
BUS 2300 Medical Terminology (or)

AHS 109 Medical Terminology for Allied Health 3
BUS 1130 Document Processing 6

BUS 2310 Anatomy and Terminology for the
Medical Administrative Assistant (or)
AHS 1011 Anatomy and Physiology 5
MAS 112 Human Diseases 5
BUS 2320 Medical Document Processing/Transcription 5
BUS 2330 Advanced Medical Document
Processing/Transcription 5

Electives
XXX xxxx Elective Courses 6

(A minimum of 6 credit hours from the following is required
BUS 1100 Introduction to Keyboarding
BUS 1140 Word Processing
BUS 1110 Speed and Accuracy Keying
BUS 1120 Business Document Proofreading and Editing
BUS 1170 Electronic Communication Applications
BUS 1340 Customer Service Fundamentals
BUS 2110 Advanced Word Processing
BUS 2120 Spreadsheet Applications
BUS 2160 Electronic Mail Applications

WWaATWN O W™

Notes:

Upon entry into this certificate program, if student is unable to key at
a rate of 25 wpm or higher, BUS 100 must be taken as a first-quarter
elective.

Work Experience: Prior work experience in the medical office or
health care industry is not a requirement for admission into the
program; however, this work experience would greatly enhance
employment opportunities following the completion of this certificate
program.
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Progra ms of Study

CRIMINAL JUSTICE TECHNOLOGY
ASSOCIATE OF APPLI ED SCIENCE
DEGREE

Offered at the Augusta, Thomson, and Waynesboro Campuses
Entrance Dates: Fall and Spring: Augusta
Fall and Spring: Thomson
Fall and Spring: Waynesboro
Length of Program: Eight Quarters
Credit Hours Required for Graduation: 98

Program Description: ~ The Criminal Justice Technology Program is
a sequence of courses designed to prepare students for a career in
public protection, private security, and corrections.  Program
graduates will be competent in the general areas of communications,
mathematics, and human relations. The program of study
emphasizes the areas of law enforcement, constitutional and criminal
law, criminal justice, corrections, and juvenile justice. High school
graduation or GED is required for admission to this program.

Students desiring to be employed in the public protection sector upon
graduation must meet the requirements established by Georgia Code
35-8-8.

Employment Opportunities: Criminal Justice graduates find a
variety of employment opportunities in public protection, private
security, and corrections.

Curriculum Qutline Credits

General Core Courses 30
ENG 1101 Composition and Rhetoric 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5
ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)

ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
ENG 1105 Technical Communication (or)

SPC 1101 Public Speaking 5
PSY 1101 Introduction to Psychology 5
ECO 1101 Principles of Economics (or)
ECO 2106 Principles of Microeconomics (or)
ECO 2105 Principles of Macroeconomics
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Occupational Courses

CRJ 101 Introduction to Criminal Justice
CRJ 103 Corrections

CRJ 104 Principles of Law Enforcement
CRJ 105 Criminal Procedure

CRJ 168 Criminal Law

CRJ 202 Constitutional Law

CRJ 207 Juvenile Justice

CRJ 209 Criminal Justice Technology Practicum/Internship
CRJ 212 Ethics in Criminal Justice

SCT 100 Introduction to Microcomputers
XXX xxx Occupationally Related Electives
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Occupationally Related Electives
(A minimum of 20 credit hours from the following list is required.)

ACC 1101 Principles of Accounting |
*CRJ 150 Police Patrol Operations
*CRJ 156 Police Traffic Control and Accident Investigation

*CRJ 162 Methods of Criminal Investigation

CRJ 163 Investigation and Presentation of Evidence
CRJ 165 Community Oriented Policing

CRJ 206 Criminology

CRJ 175 Report Writing

CRJ 211 Homeland Security

*CRJ 1014 Firearms Training for Basic Law Enforcement
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ECE 202 Social Issues and Family Involvement
FSC 141 Hazardous Materials

FSC 270 Fire Investigations

MKT 103 Business Law

MSD 103 Leadership

MSD 104 Human Resource Management
Notes:

Students who have been convicted of a felony or sufficient
misdemeanors to show a disregard for the law will not be eligible for
state and local law enforcement positions.

*These courses maybe used as an elective if completed in the Basic
Law Enforcement TCC.



Progra ms of Study

CRIMINAL JUSTICE TECHN OLOGY
DIPLOMA

Offered at the Augusta, Thomson, and Waynesboro Campuses
Entrance Dates: Fall and Spring: Augusta
Fall and Spring: Thomson
Fall and Spring: Waynesboro

Length of Program: Five Quarters
Credit Hours Required for Graduation: 73

Progra m Description:  The Criminal Justice Technology Program is
a sequence of courses designed to prepare students for a career in
public protection, private security, and corrections. Program
graduates will be competent in the general areas of communications,
mathematics, and human relations. The program of study
emphasizes the areas of law enforcement, constitutional and criminal
law, criminal justice, corrections, and juvenile justice. High school
graduation or GED is required for admission to this program.

Students desiring to be employed in the public protection sector upon
graduation must meet the requirements established by Georgia Code
35-8-8.

Employment Opportunities: Criminal Justice graduates find a
variety of employment opportunities in public protection, private
security, and corrections.

Curriculum Qutline Credits
General Core Courses 15
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
PSY 1010 Basic Psychology 5
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Occupational Courses

CRJ 101 Introduction to Criminal Justice
CRJ 103 Corrections

CRJ 104 Principles of Law Enforcement
CRJ 105 Criminal Procedure

CRJ 168 Criminal Law

CRJ 202 Constitutional Law

CRJ 207 Juvenile Justice

CRJ 209 Criminal Justice Technology Practicum/Internship
CRJ 212 Ethics in Criminal Justice

SCT 100 Introduction to Microcomputers
XXX xxx Occupationally Related Electives
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Occupationally Related Electives

(A minimum of 10 credit hours from the following is required.)
*CRJ 150 Police Patrol Operations
*CRJ 156 Police Traffic Control and Accident Investigation
*CRJ 162 Methods of Criminal Investigation
CRJ 165 Community Oriented Policing
CRJ 175 Report Writing In Criminal Justice
CRJ 206 Criminology
CRJ 211 Homeland Security
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Notes:

Students who have been convicted of a felony or sufficient
misdemeanors to show a disregard for the law will not be eligible for
state and local law enforcement positions.

*These courses maybe used as an elective if completed in the Basic
Law Enforcement TCC.

CRIMINAL JUS TICE SPECIALIST
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta, Thomson, and Waynesboro Campuses

Entrance Dates: Fall and Spring: Augusta
Fall and Spring: Thomson

Fall and Spring: Waynesboro

Length of Program: Two Quarters
Credit Hours Required for Graduation: 23

Program Description: The Criminal Justice Specialist Technical
Certificate of Credit is a sequence of courses designed to provide the
student with knowledge and skills required to the majority of the entry
level positions in the Criminal Justice field. Areas covered are
Criminal Justice Technology, Corrections, Law Enforcement,
Constitutional Law, and Microcomputers. High school graduation or
GED is required for entrance into this program.

Students desiring to be employed in the public protection sector upon
graduation must meet the requirements established by Georgia Code
35-8-8.

Employment Opportunities:  Criminal Justice graduates of the
Technical Certificate find a variety of entry-level employment
opportunities in public and private protection and corrections.

Curriculum Outline Credits

Occupational Courses

CRJ 101 Introduction to Criminal Justice
CRJ 103 Corrections

CRJ 104 Principles of Law Enforcement
CRJ 202 Constitutional Law

SCT 100 Introduction to Microcomputers
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NOTES:

Students who have been convicted of a felony or sufficient
misdemeanors to show a disregard for the law will not be eligible for
state and local law enforcement positions.



Progra ms of Study

BASIC LAW ENFORCEMEN T
TECHNICAL CERTIFICAT E OF CREDIT
Offered at the Augusta campus

Entrance Dates: Winter/Summer
Length of Program: 2 Quarters
Credit Hours Required for Graduation : 59

Program Description The Basic Law Enforcement Certificate
program provides students with the necessary skills, standards, and
knowledge in order to become qualified, proficiently trained, ethical
and competent law enforcement officers in criminal justice careers.

Program Obj ective s: This program will prepare individuals with the
necessary skills to become qualified, proficiently trained, ethical and
competent peace officers in criminal justice careers. Those who
attend the Academy will be POST certified. Students who attend the
Academy can continue their education at Augusta Tech after the post
certification and earn a diploma or degree in Criminal Justice.

Employment Opportunities Graduates of the Basic Law
Enforcement Technical Certificate of Credit are prepared for positions
as law enforcement officers with law enforcement agencies.

Curriculum Outline

Occupational Courses 59
CRJ 101 Introduction to Criminal Justice 5
CRJ 104 Principles of Law Enforcement 5
CRJ 105 Criminal Procedure 5
CRJ 1010 Basic Law Enforcement Health and Life Safety 3
CRJ 1012 Ethics and Liability for Basic Law Enforcement 2
CRJ 150 Police Patrol Operations 5
CRJ 156 Police Traffic Control and Accident Investigation 5
CRJ 162 Methods of Criminal Investigation 5
CRJ 168 Criminal Law 5
CRJ 1014 Firearms Training for Basic Law Enforcement 5
CRJ 1016 Emergency Vehicle Operations 5
CRJ 1018 Defensive Tactics 4
CRJ 202 Constitutional Law 5

71

ADA Compliance : Training requires the regular sustained
performance of moderately physically demanding work, typically
involving some combination of climbing, running, balancing, stooping,
kneeling, crouching, and crawling and involves lifting, carrying,
pushing ,and pulling moderately heavy materials. Other training
requires sensory ability to perceive and discriminate color or shades
of color, sounds, odor, depth, texture, visual cues or signals, and the
ability to communicate orally.

Notes:
* Admissions Criteria to the Peace Officers Training Academy:
18 years of age
High school transcript or GED transcript
College transcripts, if applicable
Proof of citizenship
COMPASS test
Successfully complete background investigation
. Students that meet the entrance requirements to the College
are provisionally admitted to the BLE TCC pending POST
approval.

e  The Academy will contact eligible applicants to further assist
with the applicant process. Provisionally accepted applicants will
need to complete the following:

POST Application for certification
Background Check

Fingerprints

Physical Exam

Driver History

Oral Interview

e The Academy sends the
Georgia Peace Officers Standards and Training Council for final
processing.

e Astudent that is dismissed from the Academy because of
academic or performance examination failure must complete an
individualized remedial program assigned by the academy
director before reapplying for admission into the program. After
the second unsuccessful attempt to complete the coursework,
the student will not be allowed to re-enter the Basic Law
Enforcement TCC.

e  Employers may require a credit check, a background check, a
polygraph test, a drug screen, etc., for employment in field.

Disclaimer: Students desiring to be employed in the public protection
sector upon graduation must meet the requirements established by
Georgia Code 35-8-8 and POST Rules 464-3-01 through 464-3-03.
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Progra ms of Study

ENVIRONMENTAL HORTICULTURE
DIPLOMA

Offered at the Augusta and Thomson campuses
Entrance Dates: Fall and Spring - Augusta
Fall, Winter, Spring, Summer - Thomson
Length of Program: Four Quarters
Credit Hours Required for Graduation: 78

Program Description:  The Environmental Horticulture program is a
sequence of courses that prepares students for careers in
environmental horticulture. The program provides learning
opportunities which introduce, develop, and reinforce academic and
technical knowledge, skills, and attitudes required for job acquisition,
retention, and advancement. Additionally, the program provides
opportunities to retrain or upgrade present knowledge and skills.
Graduates of the program receive an Environmental Horticulture
diploma which qualifies them as a horticulturist. ~High School
graduation or GED is required for admission into this program.

Employment Opportunities: A graduate of this program may
expect to find career opportunities as a greenhouse worker or
manager, a nursery worker or manager, landscape/grounds manager,
landscape designer or contractor, garden center employee, or small
business owner in one or more of these areas.

Curriculum Outline Credits

General Core Courses 13

ENG 1010 Fundamentals of English | 5

MAT 1012 Foundations of Mathematics 5

EMP 1000 Interpersonal Relations and Professional
Development
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Fundamental Occupational Courses

EHO 100 Horticulture Science

EHO 101 Woody Ornamental Plant Identification
EHO 102 Herbaceous Plant Identification
EHO 103 Greenhouse Operations

EHO 104 Horticulture Construction

EHO 105 Nursery Production

EHO 106 Landscape Design

EHO 107 Landscape Installation

EHO 108 Pest Management

EHO 112 Landscape Management

EHO 114 Garden Center Management

EHO 115 Environmental Horticulture Internship
SCT 100 Introduction to Microcomputers

XXX xxx Electives

=

Environmental Horticulture Diploma Electives

(A minimum of 12 credit hours from the following list is required.)
EHO 123 Greenhouse Production

EHO 125 Plant Propagation

EHO 131 Irrigation

EHO 133 Turfgrass Management

EHO 141 Soils

EHO 142 Golf Course Design, Construction, and Management
EHO 150 Small Gas Engine Repair and Maintenance

EHO 151 Seasonal Color Management

EHO 169 Horticulture Spanish

EHO 172 Floral Design

EHO 175 Interiorscaping

GCM 201 Fundamentals of Golf Rules, History, and Culture
GCM 211 Turf Management |

GCM 212 Golf Course Management
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LANDSCAPE SPECIALIST
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Thomson campus

Entrance Dates: Fall, Winter, Spring, Summer - Thomson
Length of Program: Three Quarters
Credit Hours Required for Graduation: 29

Program Description: The Landscape Specialist program is a
three-quarter evening program. The program builds a foundation
needed in horticulture science and plant identification as well as
concentrating on landscape construction and installation. The
program also emphasizes landscape management and pest control.
All courses offered in this evening program are transferable to the
Environmental Horticulture diploma program.  Graduates may
transfer credits from the Landscape Specialist program into the
Environmental Horticulture program and continue their education.

Employment Opportunities: The need for commercial and
residential landscape management is one of the fastest growing
segments of the service industry. In the commercial landscape
management industry, image enhancement is key in attracting new
business. In the residential landscape management industry,
homeowners are sometimes lacking the skills and time it requires to
keep their landscape investment well maintained.

Landscape installation is also a possible area of employment for
graduates. As communities within the Augusta area continue to
grow, qualified individuals will continue to be needed for proper
installation of plant and non-plant materials.

Curriculum Outline Credits

Occupational Courses 2
EHO 100 Horticulture Sciences

EHO 101 Woody Ornamental Plant Identification

EHO 107 Landscape Installation

EHO 108 Pest Management

EHO 112 Landscape Management

XXX XXX Elective
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Progra ms of Study

PLANT PRODUCTION SPECIALIST
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Thomson campus

Entrance Dates: Fall, Winter, Spring, and Summer
Length of Program: Three Quarters
Credit Hours Required for Graduation: 26

Program Description: The Plant Production Specialist technical
certificate of credit provides entry-level skills in plant production.
Topics include: horticulture science, plant identification, greenhouse
operations and plant production.

Employment Opportunities: The Plant Production Specialist
program provides learning opportunities and development of
occupational skills enabling one to be employed in a nursery or
greenhouse operation with entry-level skills, reducing training time by
employers and enhancing advancement possibilities.

Curriculum Outline Credits

Occupational Courses 2
EHO 100 Horticulture Science

EHO 101 Woody Ornamental Plant Identification

EHO 102 Herbaceous Plant Identification

EHO 103 Greenhouse Operations

EHO 105 Nursery Production

XXX xxx Elective
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Progra ms of Study

GOLF COURSE MANAGEMENT
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta campus

Entrance Dates: Fall and Spring
Length of Program: Six Quarters
Credit Hours Required for Graduation: 98
Program Description: The Golf Course Management, Degree

program is a sequence of courses designed to prepare students for
varied careers in the golf industry. Learning opportunities develop
academic, technical, and professional knowledge and skills required
for job acquisition, retention, and advancement. The program
emphasizes the combination of managerial theory and practical
application necessary for successful employment in the three general
industry fields of Golf Operations Management, Turfgrass
Management, and Non-traditional Golf Outlet Operations. Program
graduates receive a Golf Course Management degree which qualifies
them as assistants in any of the three listed fields. High school
graduation or GED is required for admission to this program.

Employment Opportunities: The Golf Course Management
program is a sequence of courses that prepares the student for a
career in the golf industry in turf management, pro shop management
and sales, equipment representative, or equipment sales and/or
servicing. The graduate may work at a golf course caring for the turf,
working behind the counter in the pro shop or working at a retail
outlet away from a course. The program is designed for the
individual who wishes to work toward the position of golf course
superintendent, assistant superintendent, head or assistant pro.

Curriculum Outline Credits
General Core Courses 30
ENG 1101 Composition and Rhetoric 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5

ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)
ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
SPC 1101 Public Speaking 5
PSY 1101 Introduction to Psychology 5
ECO 1101 Principles of Economics (or)

ECO 2106 Principles of Microeconomics (or)

ECO 2105 Principles of Macroeconomics 5
Occupational Courses 68
ACC 1101 Principles of Accounting | 6
EHO 100 Horticulture Science 5
EHO 108 Pest Management 5
GCM 100 Swing Dynamics 5
GCM 201 Fundamentals of Golf, Rules, History and Culture 4
GCM 203 Merchandising/Golf Shop Operations 3
GCM 204 Tournament Operations 5
GCM 205 Club Repair/Club Fitting 4
GCM 206 Cart Fleet Management 4
GCM 211 Turf Management 4
GCM 212 Golf Course Maintenance 4
MKT 100 Introduction to Marketing 5
MKT 106 Fundamentals of Selling 5
SCT 100 Introduction to Microcomputers 3
XXX xxx  Electives 6
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Degree Electives
(A minimum of 6 credit hours from the following list is required)

ACC 1102 Principles of Accounting Il

EHO
GCM
GCM
MKT
MKT
MSD
MSD

142
101
102
101
110
101
103

Golf Course Design, Construction, and Management
Intermediate Golf Swing Dynamics

Advanced Golf Swing Dynamics

Principles of Management

Entrepreneurship

Organizational Behavior

Leadership
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Progra ms of Study

GOLF COURSE MANAGEMENT
DIPLOMA

Offered at the Augusta campus

Entrance Dates: Fall and Spring
Length of Program: Four Quarters
Credit Hours Required for Graduation: 70

Program Description: The Golf Course Management, Diploma
program is a sequence of courses designed to prepare students for
varied careers in the golf industry. Learning opportunities develop
academic, technical, and professional knowledge and skills required
for job acquisition, retention, and advancement. The program
emphasizes the combination of managerial theory and practical
application necessary for successful employment in the three general
industry fields of Golf Operations Management, Turfgrass
Management, and Non-traditional Golf Outlet Operations. Program
graduates receive a Golf Course Management diploma which
qualifies them as entry level jobs assistants in any of the three listed
fields. High school diploma or GED is not required upon admittance,
but must be obtained upon 50% completion of coursework.

Employment Opportunities The Golf Course Management
program is a sequence of courses that prepares the student for a
career in the golf industry in turf management, pro shop management
and sales, equipment representative, or equipment sales and/or
servicing. The graduate may work at a golf course caring for the turf,
working behind the counter in the pro shop, or working at a retail
outlet away from a course.

Curriculum Outline Credits
General Core Courses 13
ENG 1010 Fundamentals of English | 5
MAT 1012 Foundations of Mathematics 5
EMP 1000 Interpersonal Relations and Professional

Development 3
Occupational Courses 57
ACC 1101 Principles of Accounting | 6
EHO 100 Horticulture Science 5
EHO 108 Pest Management 5
GCM 100 Swing Dynamics 5
GCM 201 Fundamentals of Golf, Rules, History and Culture 4
GCM 205 Club Repair/Club Fitting 4
GCM 206 Cart Fleet Management 4
GCM 211 Turf Management 4
GCM 212 Golf Course Maintenance 4
MKT 100 Introduction to Marketing 5
MKT 106 Fundamentals of Selling 5
SCT 100 Introduction to Microcomputers 3
XXX xxx Electives 3

Diploma Electives
(A minimum of 3 credit hours from the following list is required.)

EHO 131 Irrigation

EHO 142 Golf Course Design, Construction, and Management
GCM 101 Intermediate Golf Swing Dynamics

GCM 102 Advanced Golf Swing Dynamics
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GOLF COURSE TECHNICIAN
TECHNICAL CERTIFICATE OF CREDIT

Offered at the Augusta and Thomson campuses

Entrance Dates: Fall, Winter, Spring and Summer
Length of Program: Three Quarters
Credit Hours Required for Graduation: 23

Program Description: The Golf Course Technician Technical
Certificate of Credit is to provide employees that meet the staffing
needs of the local golf course industry. The Golf Course Technician
TCC provides a course of study for learning golf skills and knowledge
needed to perform the correct maintenance tasks on the golf course
and the grounds adjacent to the course. The technicians will become
familiar with golf course design, construction, and maintenance. Soll
preparation, fertilization application, pest management, irrigation
techniques, and mowing techniques are additional skill the
technicians will gain in the program. Graduates may transfer credits
from the Golf Course Technician program into the Golf Course
Management program and continue their education. High school
graduation or GED is required for admission into this program.

Employment Opportunities: Students that complete the Golf
Course Technician TCC may find employment with a golf course
maintaining and managing areas that consist of turf and also working
with aspects of ornamental horticulture that are present on the
grounds of a course.

Curriculum Outline Credits
Occupational Courses 23
GCM 211 Turf Management 4
GCM 212 Golf Course Maintenance 4
EHO 100 Horticulture Science 5
EHO 108 Pest Management 5
EHO 142 Golf Course Design, Construction, and Management 5



Progra ms of Study

MANAGEMENT AND SUPERVISORY DEVELOPMENT
ASSOCIATE OF APPLIED SCIENCE
DEGREE

Offered at the Augusta and Thomson campuses

Entrance Dates: Fall, Winter, Spring, and Summer
Length of Program: Seven Quarters
Credit Hours Required for Graduation: 107
Program Description: The Management and Supervisory

Development program at Augusta Technical College is a sequence of
courses designed to prepare students to work in management or
supervision positions in businesses and industries. Students are
provided with learning opportunities that introduce, develop, and
reinforce academic and occupational knowledge, skills, and attitudes
required for job acquisition, retention, and advancement. Program
graduates who are experienced workers are prepared to perform
management and supervisory functions such as employee training,
employee evaluation, employee counseling and disciplinary action.
Graduates of the program receive a Management and Supervisory
Development Associate of Applied Science degree. High school
graduation or GED is required for admission to this program.

Employment Opportunities: Management and supervision is an
exciting and growing field that provides a challenging and rewarding
career. A degree in Management and Supervisory Development will
prepare you for a career in management or supervision in a variety of
businesses and industries.

Curriculum Outline Credits
General Core Courses 30
ENG 1101 Composition and Rhetoric | 5
MAT 1101 Mathematical Modeling (or)

MAT 1111 College Algebra 5

ENG 2130 American Literature (or)

HIS 2111 U. S. History | (or)

HIS 2112 U. S. History Il (or)

HUM 1101 Introduction to Humanities (or)
ART 1101 Art Appreciation (or)

MUS 1101 Music Appreciation 5
SPC 1101 Public Speaking 5
PSY 1101 Introduction to Psychology 5
ECO 1101 Principles of Economics (or)

ECO 2106 Principles of Microeconomics (or)

ECO 2105 Principles of Macroeconomics 5
Occupational Courses 57
ACC 1101 Principles of Accounting | 6
MSD 100 Management Principles (or)

MKT 101 Principles of Management 5
MSD 101 Organizational Behavior 5
MSD 102 Employment Law (or)

MKT 103 Business Law 5
MSD 103 Leadership 5
MSD 104 Human Resource Management 5
MSD 106 Performance Management 5
MSD 113 Business Ethics 5
MSD 114 Management Communication Technologies 5
MSD 210 Team Project 5
MSD 220 Management Occupation Based Instruction | 3
SCT 100 Introduction to Microcomputers 3
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(Completion of one of the following specializations is required )

Human Resource Management

Specific Occupational Courses 20
MSD 105 Labor Management Relations 5
MSD 107 Employee Training and Development 5

MSD 205 Service Sector Management (or)
MSD 206 Project Management
XXX xxxx Elective
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Human Resource Management Electives

(A minimum of 5 credit hours from the following list is required.)
ACC 1102 Principles of Accounting Il
BUS 1130 Document Processing
BUS 1150 Database Applications
BUS 1140 Word Processing
BUS 1340 Customer Service Fundamentals
BUS 2120 Spreadsheet Fundamentals
ENG 1105 Technical Communications
MKT 100 Introduction to Marketing
MKT 106 Fundamentals of Selling
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OR
Operations Management

Specific Occupat ional Courses

MSD 107 Employee Training and Development
MSD 202 Product/Operations Management
MSD 206 Project Management

XXX xxx Elective

[ ¢ & )]

Operations Management Electives
(A minimum of 5 credit hours from the following list is required.)
MSD 105 Labor Management Relations
MSD 205 Service Sector Management
ACC 1102 Principles of Accounting Il
BUS 1130 Document Processing
BUS 1150 Database Applications
BUS 1140 Word Processing
BUS 1340 Customer Service Fundamentals
BUS 2120 Spreadsheet Fundamentals
ENG 1105 Technical Communications
MKT 100 Introduction to Marketing
MKT 106 Fundamentals of Selling
OR
Mining Management
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MSD 234 Introduction to Mining Management
MSD XXX Elective
MSD XXX Elective
XXX XXX Elective
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Mining MSD Electives
(A minimum of 10 credit hours from the following is required.)
MSD 105 Labor Management Relations
MSD 107 Employee Training and Development
MSD 206 Project Management
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Mining Electives

(A minimum of 5 credit hours from the following is required.)
ACC 1102 Principles of Accounting Il
BUS 1100 Introduction to Keyboarding
BUS 1130 Document Processing
BUS 1150 Database Applications
BUS 1140 Word Processing
BUS 1340 Customer Service Fundamentals
BUS 2120 Spreadsheet Fundamentals
ENG 1105 Technical Communications
MKT 100 Introduction to Marketing
MKT 106 Fundamentals of Selling
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